AJJIMUHHUCTPALIUSI MYHUIIUITAJIBHOI'O OBPA3OBAHMUS
KAMBIIIJIOBCKUM MYHUIIUTIAJIbHBIA PAMOH

IMIOCTAHOBJEHME

01.08.2019 Ne 351-TTA

r. KamMpiiuios

OO0 yTBep:KIeHUU A/IMUHUCTPATUBHOIO PErjiaMeHTa MPeI0CTABICHUA
MYHUIMNAJIbHON yeayru «IlpexocTaBienne apXuBHBIX CIPABOK, APXMBHBIX
KOIMii, ApXUBHBIX BHINNCOK, HH(POPMALMOHHBIX MM CEM, CBA3AHHBIX €
peajin3anueid 3aKOHHBIX NPAB U CBOOO I'PAaKIAH»

B coorBerctBun ¢ ®enepanbHbiMu  3akoHamu oT 27 wutons 2010 rona
Ne  210-®3 «OO0 opraHuzalii  TPENOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX  yciyr», oT 06 okrabps 2003 roma Ne 131-03 «O6 o06mux
IIPUHLHANAX OPTaHU3allMM MECTHOro camoymnpasieHusi B Pocculickoit ®denepanumn,
or 22 oxtaops 2004 roma Ne 125-®3 «OO6 apxuBHOM jene B Poccuiickoi
®enepammn», 3akoHom CeepiuioBckoi obmactu ot 25 maprta 2005 roma Ne 5-O3
«O0 apxuBHOM Jnenie B CBEpJIOBCKOW 00JIaCTH», PYKOBOJCTBYSACH cTaThsimu 5, 30
VYcraBa MyHULIMTIAIBHOTO 00pa3oBaHusa KamMbllIIOBCKU MYHULIUITAJIBHBIN paiioH,
INOCTAHOBJIAIO:

1. VtBepauthb aJMUHHUCTPATUBHBIN perylaMeHT IPENOCTABIICHUS
MyHULMNanbHOW yciyru «IIpenocraBieHne apXUBHBIX CIPAaBOK, apXHWBHBIX KOIUM,
ApPXUBHBIX BBIIUCOK, WH(OPMALIMOHHBIX THCEM, CBSI3aHHBIX C peaau3auuen
3aKOHHBIX TPAB M CBOOO/I rpaKIan» (MpUilaraercs).

2. Hacrosmee mocTaHOBIIGHHE pa3MECTUTh Ha OQUIMAIBHOM CalTe
aIMUHUCTPAIIMA MYHHUIIUMAIBHOTO 00pa3oBaHusi KaMbIIUIOBCKUIT MYHHIIUTIAIbHBIN
paiioH B MH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTu «HTepHeT» mo ajapecy:
www.kamyshlovsky-region.ru.

3. KOoHTpOJIb 32 MCNOJHEHWEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOKUTH HA
VOPABISIIOUIET0  JeaMM  aJIMUHHCTPAllMd  MYHUUMIAJIBHOTO  0Opa3oBaHHUs
KawmpiuioBcknii MyHunMnanbHbii paion B.1O. fkumosa.

['maBa amMuHHCTpanuu
MyHHUITMTIATHPHOTO 00pa30BaHUSs
KaMpIImoBCKrii MyHUIIMTIATIBHBIA PaliOH E.A. bapanos

YN CO «K-Ypanbckas Tunorpadusy». 3aka3 Ne 4446. Tupax 1000



VYTBEPX/IEH

MOCTAHOBJIEHUEM aJIMUHUCTPALIUU
MYHUIIUTATHFHOTO 00pa30BaHuUs
KameimnioBckui

MYHUUIMTNIAIBHBIA PaliOH
ot 01.08.2019 roma Ne 351-1TA

AAMUHHMCTPATHBHBIN perjiaMeHT
MYHUIMIAJIBbHOU yeayru «lIpegocraBienne apXuBHBIX CIIPABOK, APXUBHBIX
KOIU, aPXUBHBIX BBINMCOK, HHPOPMALMOHHBIX MHCEM, CBA3aHHBIX C
peajin3anyel 3aKOHHBIX IIPaB U CBO0OJ I'PakAaH»

Paszaea 1. O0mue mos1o:keHus
IIpeamer peryJupoBaHusi AAIMUHUCTPATHBHOTO perjiaMeHTa
1. ATMUHHCTPATUBHBIN perjaMeHT MPEJIOCTaBICHUS MYHHITUIIAJBLHONU YCIyTH
«IIpenocrapieHue apXWBHBIX CIPABOK, APXUBHBIX KOIHUM, apXUBHBIX BBHIMIHMCOK,
HH(POPMAITMOHHBIX TMHCEM, CBSI3aHHBIX C pealu3alield 3aKOHHBIX IMpaB M CBOOOJ
rpaxaan» (majgee —  perjiaMeHT) yCTaHaBIMBaeT TMOPSJOK M CTaHIApT
MPEeAOCTaBICHNU MyHUIUMAIbHOW yciyru «IIpemocraBiieHHE apXWBHBIX CIIPABOK,
APXMUBHBIX KOIMM, apXWUBHBIX BBIMUCOK, MH()OPMAIIMOHHBIX IHCEM, CBS3aHHBIX C

peanu3aiell 3aKOHHBIX TIpaB U CBOOOJ TpaxkaaH» (Jajiee — MyHUIMNATbHAs
yciyra).
2. Permament YCTaHABJIUBAECT CpPOKH 51 MOCJIEAOBATEIBHOCTD

aJIMUHUCTPATUBHBIX MPOLIEYP OTAENA IETONPOU3BOJCTBA, MYHULIMITAIbHON CITYXKOBbI
U KOHTpPOJS aJIMHUHUCTPAMM MYHHUIMIAIBHOrO oOpa3oBaHus KambloBcKuid
MyHUIMOANBHBIA ~ palloH  (gajee —  apXWB), OCYIIECTBISIEMBIX B XOJE
NpPEAOCTaBICHNUS MYHULMNAIBHON YCIYyTH, MOPSA0K B3aUMOJCHUCTBUS MEXKIY
JOJKHOCTHBIMH JIUIIAMU, B3aUMOJEHCTBHUS C 3asIBUTEIISIMHU.

Kpyr 3asaBurenei

3. 3agBUTENSAMH HA MOJYYCHUE MYHULIUTIAIIBHON YCITYTH SIBJISIFOTCSL:

1) ¢usmueckne W IOpUIMYECKHE JHIA, oOOpalalIMecs Ha 3aKOHHBIX
OCHOBAHHUAX K ApXUBHBIM JOKYMEHTaM, B LEJSIX MOJY4YEHUS M HCIOJIb30BaHUs
uH(dOpMaIuK, CBA3aHHOW C peau3alfeil 3aKOHHBIX MpaB U CBOOOJ TpaxkaaH (majee
— 3asiBUTEIIN);

2) 3aKOHHBIA TPEACTABUTENIb 3asBUTENS, YKA3aHHOTO B  MOJIYHKTE
1 HacTosAIIEer0 MyHKTA.

TpeOdoBanus Kk nopsaAKy MHGPOPMHUPOBAHUS
0 NpeJA0CTABJICHNH MYHUIMIIAJIBHON yCIyru

4. UupopMupoBaHue 3adBUTENEH O NOPSAIKE MPEAOCTABICHNUS MyHUIIUITAIbHON
YCIIYTH OCYIIECTBIISIETCS. HEMOCPEICTBEHHO pAaOOTHUKAMU apXuBa NPHU JUIHOM
npueMe u 1o TenedoHy, a Takxke yepe3 l'ocygapcTBeHHOe OI0KETHOE YUpEekKACHHE
CepmiioBckoit  obmacti  «MHOTODYHKIIMOHANBHBIN — TEHTP  MPEIOCTaBICHUS
rOCYapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr» (fanee — MHOTO(YHKIIMOHATBHBIH
IEHTP MPEIOCTABIEHUS TOCYIaPCTBEHHBIX ¥ MYHHUIIUIAIBHBIX YCIIYT) U €T0 (huaual
— TocymapctBeHHOe  OromkeTrHoe  yupexacHue  CBepmIoBCKOM — objactu
«MHOTOQYHKITMOHAIBHBIA ~ TIEHTP MPEAOCTaBIEHNUS  TOCYJApCTBEHHBIX W
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MYHHUIMOAIBHBIX yCIyr» B roponae Kamsinuiose.

5. Undopmariust o Mecte HaxoxaeHus, rpadukax (pexume) padboTbl, HOMEpax
KOHTaKTHBIX TelIe(POHOB, aJpecax AJIEKTPOHHON IMOYTHl apXWBa U aJMHUHHUCTPALUU
MYHUIIUNATBHOTO  OOpa3oBaHusi  KamblIOBCKMNA ~ MyHUIIMNANBHBIA  paiioH,
opuIManbHOro  caidTa  MyHHMIMNAIbHOrTO  oOpaszoBanust  KambiimoBckuid
MYHUIIUTIATBHBIA pailoH, HHGOpMaIUS O TOPSAIKE MPEAOCTABICHU MyHUIIUTIATBHON
yCIIyI'd pa3MelleHa B (penepaibHOM rocyaapCcTBEHHOW MHGOPMAIIMOHHON CHCTEME
«EauHBIN MOpTaJl TOCYIAapPCTBEHHBIX U MYHHUIIMNANBHBIX YCIyr (pyHKIuN)» (manee
— Enunenit mopran) mo aapecy https://www.gosuslugi.ru, Ha opUIIMATEHOM CaiTe
aJMUHUCTPALMA MYHULUNAIBHOTO 00pa3oBaHus KaMbIIUIOBCKMIT MyHHIIMIAIbHBINA
paiion (http://kamyshlovsky-region.ru), Ha odunmamsHOM caiite YmpaBicCHHS
apxuBamu CBepyIoBCcKOW oOnactu B cetn MHTepHET M MH)OPMALIMOHHBIX CTEHIAX
OTJeNa JAENONPOU3BOICTBA, MYHUIIMTIATBHON CIY>KOBI M KOHTPOJS aJIMUHUCTpPALIUU
MyHUIIUNIATBHOTO 00pa3oBaHusi KaMbIIIIOBCKUI MyHUIIMNANBHBIA pailoH, Ha
opunManbHOM ~ caliTe = MHOTO(QYHKIMOHAJIBHOIO  IEHTpa  IPEJOCTaBIICHUS
roCyJapCTBEHHBIX M MyHUIMNanbHBIX yeiayr (https://mfc66.ru/about) (mamee —
opUIMaTbHBIA CalT), a TakKe MPelOoCTABIAETCS HEMOCPEACTBEHHO pPaOOTHUKAMU
apxuBa MpU JIUYHOM IIPHUEME, a TAKXKeE 110 TeJae(POHY.

6. OCHOBHBIMU TpeOOBaHUSAMU K HH(POPMHUPOBAHUIO TPAXKIAH O MOPSJIKE
IPEIOCTABICHUSI MYHMILIMIIAJIbHOW YCIyTH, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMU M
00s3aTeNbHBIMA  JUISI  MPEAOCTABICHUS MYHULHUIAIBHON  YCIyTH, SBISIIOTCA
JIOCTOBEPHOCTh ~ MPEAOCTABIAEMOM  MHPOPMALMHM, YETKOCTb B  HU3JI0KEHHH
uH(pOpMaUK, NOJTHOTA HHPOPMUPOBAHUSI.

7. Ilpu oOmeHun ¢ TpakJaHaMU JIOJDKHOCTHBIE JIMIA, MYHUILIMIAJIbHbBIE
CIIy’Kalllie WA paOOTHUKHU apXMBa JIOJKHBI BECTU €051 KOPPEKTHO M BHUMATEIBHO K
rpakjaHaM, HE YHWXKaTh UX YECTU W JOCTOMHCTBA. YCTHOE HMH(POPMUPOBAHUE O
NOPSIKE MPEAOCTABICHNUS MYHUIMNAIBHOW YCIYyTH JOJDKHO THPOBOAUTBCS C
UCIOJIb30BaHUEM O(ULINATBHO-IEIOBOTO CTUIISI PEUH.

Pasnen 2. CtanaapTt npeaocTaBjieHUs MYHMIMIIAJIBHON yCIyTru
HauMeHOBaHMe MYHHIUIIAIBbHON YCJIYTH

8. HammeHoBanue MyHunmnaiabHoil ycnyru: «lIpemocraBienne apXuWBHBIX
CIIPABOK, ApXUBHBIX KOMHUH, AapXUBHBIX BBINMHUCOK, HWHPOPMAIMOHHBIX IHCEM,
CBSI3aHHBIX C peajn3alueil 3aKOHHBIX NPaB U CBOOOJ MPaXaan.

HanMenoBaHue oprana, npeocTaBjsilOlIero MyHMIMNAJIbHYI0 YCIYTy

9. MyHUIIMDIATBHYIO yCIIyTy PeI0CTaBISAET aJIMUHUCTPALIHS
MyHUIUOAIBHOTO  oOpa3oBaHuss  KamblIIOBCKMA ~ MyHUUMNAIBHBIA ~ paloH.
HemnocpencTBeHHbIM ~ HMCHOJHUTENEM  SIBISIETCA  OTAEN  JACJIONPOU3BOJCTBA,
MYHUIMOATBHOM  CIOY>KObI M KOHTPOJIA  aJMUHUCTpAlMd  MYHHUIMIAIBHOTO
oOpa3oBanus KaMbIIIITOBCKHI MyHULIUNTATIbHBIN paiioH (apXuB).

10. PaGoty mo BbIaue apXWBHBIX CIPABOK, APXWBHBIX KOIHMA, apXWBHBIX
BBIMHCOK, NHPOPMAIIMOHHBIX MHUCEM, CBA3AHHBIX C peajn3aleil 3aKOHHBIX MpaB U
cBOOO/ rpakaaH, OCYIIECTBISIET apXUB MPU HATHMUUHU Yy HETO apXUBHBIX TOKYMEHTOB,
HEOOXOMMBIX JIJIsl HCTIOJTHEHHUS 3aIIPOCOB.

HaunMeHOBaHUE OPraHOB M OPraHU3alNuM, 00palleHle B KOTOPbIE
HEe00X0AMMO JJIsl IPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH
11. Ilpu  mnpengocTaBIeHMM  apXMBOM  MYHULHNAIBHON  YCIyru


https://mfc66.ru/about
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MEKBEIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOACHCTBHUE HE TPETYCMOTPEHO.

12. 3anpemaercs TpeOOBaTh OT 3asBUTENS OCYILIECTBICHUS ACUCTBUM, B TOM
YuClie COTJACOBAHMN, HEOOXOOUMBIX [UIsl MOJYYEHUS MYHHUIMIAIBHOW YCIYTd HU
CBSI3aHHBIX C oOOpallleHHEM B UHBbIE OpraHbl MECTHOI'O CaMOYIpPABICHUS U
OpraHU3alxH.

Onucanue pe3yabTara NpeaoCcTaBJIeHUs MYHHIUIIAJIBHON yCIyru

13. Pe3ynpTaToOM NpeaoCTABICHNUS] MyHULIIMIIAIIBHON YCIIYTH SIBJIECTCS:

apXHWBHAas CIPABKA;

apXVBHAsl BBIIHCKA;

apXWBHAs KOTIHS;

OTBET 00 OTCYTCTBUU 3aIPalIMBAEMbIX CBEICHMIA;

PEKOMEHIaIMs O JaIbHEUIINX MyTAX MOUCKa He0OX0IMMOM nHpopMaLnu;

YBEIOMJICHHE O HANPAaBJICHUU COOTBETCTBYIOLIEIO 3alpoca HA HUCIOJHEHUE
B IPYI'OM apXWB WJIA OPTaHU3aLHIO;

OTKa3 B pAacCMOTPEHMHM OOpalleHHs] C MOTHUBHUPOBAHHBIM H3JIOKEHUEM
€ro NpUYHH.

Cpokr mpenocTaBiICHUS MYHULHIIAJIBHOM YCIYIHM, B TOM YHUCJIE C YYETOM
HEOOXOJMMOCTH OOpalleHusi B OpraHu3alld, Y4YacTBYIOUIME B IPEAOCTaBICHUU
MYHULUIATBHOW YCIIYT'H, CPOK IIPUOCTAHOBJIEHUS IIPEIOCTABICHUS MyHULMIAIBHON
yCIYyTM B  Cly4ae, €CJIM BO3MOXHOCTb IIPUOCTAHOBIICHHsS IPEIyCMOTPEHA
3aKOHOJATeNbCTBOM Poccuiickoit  ®denepanuu, cpox BblAaud (HAIpaBIICHHS)
JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIBTATOM MPENOCTABICHUS MyHULIUIAIBHON YCIyTH

14. Cpok ucnonHeHus 3anpoca N0 apXUBHBIM JOKYMEHTAM apXHBa HE JOJKEH
npeBsimaTh 30 JHEW CO THS pETUCTpaldM 3amnpoca.

C yueroM oOpamieHusi 3asBHUTEN 4Yepe3 MHOTOQYHKUIHUOHAIBHBIA LEHTP
IIPEAOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT CPOK MTPENOCTABICHUS
MYHULUOAIBHOW YCIYTM HCYHUCISIETCSI C MOMEHTAa pErucTpalud B apXUBE,
IIPENOCTABISAOIEM MyHULUITATIBHYIO YCIYTY.

3anpoc, HE OTHOCAIIMMCA K COCTaBY XpaHAUIUMXCS B apXHUBE apXUBHBIX
JIOKYMEHTOB, B TEUCHUE S5 JHEW CO JHS €r0 PErucTpaluy HANpaBIAETCS B IAPYTrOU
apXuB WIM OpPraHM3alfIo, TIE€ XPaHATCSA HEOOXOJUMBbIE apXUBHbIE JOKYMEHTHI, C
YBEIOMJIEHHEM 00 3TOM 3asiBUTEIIS.

OcHoBaHus ISl IPUOCTAHOBJIEHUS YCIYTH OTCYTCTBYIOT.

HopMmaTuBHBIE IPaBOBbIE AKThI, PeryJIHPYOLIHE NIPeI0CTaABICHHE
MYHUIUNAJIbHON YCIYyTH

15. IlepeyeHp  HOpPMATMBHBIX  IPaBOBBIX  AKTOB,  PETYIUPYIOLIUX
IIPEJOCTABJIEHNE MYHULHWNAIBHOW  YCIYrM, C YKAa3aHHEM HX PEKBU3HUTOB
Y UCTOYHUKOB O(PUIMATBHOTO OMYyOJUMKOBAHMS pa3MEIEeH Ha O(UIIMAIbHOM cailTe
aIMUHUCTPALIMM MYHULUMAIBHOTO 00pa3oBaHusi KaMbIIUIOBCKUIT MYHHMIIMTAIbHBIN
paiion B cetn «MHTepHeT» 1o aapecy: http://kamyshlovsky-region.ru u va Eaunom
noprare https://www.gosuslugi.ru

Opran MECTHOTO CcaMOyIpaBJICHUs o0OecnieynBaeT pasmenieHue
Y aKTyaJIM3al{i0 IEpPEYHs] yKa3aHHbIX HOPMATUBHBIX ITPAaBOBBIX AaKTOB HAa CBOEM
o¢uIIMaIBEHOM caiiTe B cetu IHTEpHET.
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HcuepnbiBaonuii nepeyeHb J0KYMEHTOB, HE00X0IUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH MPABOBLIMHM AKTAMM JIVISl IPEI0CTABJICHUS MYHUIIUTIAIbHOM
YCJIYTH, U YCJIYT, KOTOPbIE IBJAIOTCA HE00X0AMMbIMHU M 00513aTeJIbHBIMHU JIJISI

NPeA0CTABJEHNSI MYHHUIIMNIAJIBLHOM YCJIYTH, MOAJIEKANUX MPeACTABJICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHHUS 3asiBUTEJIEM, B TOM YHCJIe B JIEKTPOHHOM
¢opme, NOpsAIOK UX MpPeaCTABICHUS

16. B nensix mosiydeHUss MYHUIMNAJIbHOW YCIYTH 3asBUTENb MPEACTABIISIET
JOKYMEHT, YJIOCTOBEPAIONIMN JIMYHOCTh 3asBUTENS (MACIOpPT, YHUBEpCaJlbHas
AJIGKTPOHHAS KapTa) W 3alpoCc B apXUB WM B MHOTO(YHKIIMOHAJIBHBIM IIEHTP
TOCYJAApPCTBEHHBIX M MYHUIHMNAIBHBIX YCIYT O MNPEAOCTABICHUM MYHUIHNAIbHOU
yciayru (3ampoc  3asiBUTENIb JIOJDKEH TMPEJACTaBUTh CaMOCTOATENIBHO B LEIAX
MOJTYYEHUS] MyHUITUTIAJTLHON YCIIYTH).

JIOKyMEHTOM, NOATBEPKIAOIIMM IOJTHOMOYMUS NPEACTABUTENS 3asiBUTES,
SBJISIETCS JIOBEPEHHOCTh, 0()OpPMIICHHASI M BBIJJaHHASI B TMOPSJIKE, MPETyCMOTPEHHOM
3aKOHOJATENLCTBOM Poccutickon denepanuu.

3anpoc cocraBiseTcs B Mpou3BosibHOU (hopme. B 3ampoce 3aaBUTENS JOJKHBI
OBITh YKa3aHbI:

1) HamMeHOBaHWE MOPUAMYECKOrOo JHIla Ha OJaHKe OpraHU3alMH; IS
rpak/iaH- paMuIns, UM ¥ OTUYECTBO (ITOCIeAHEe — MPU HAIUYWHN);

2) TOYTOBBIM W/WIIA DJIEKTPOHHBIN ajpec 3asBUTENS, MO KOTOPOMY JOJIKEH
OBITH HaIIPaBJIEH OTBET, YBEJOMJICHUE O MIEpeaJpecaliiu 3anpoca;

3) wuHTepecylolllue 3asBUTEN  BONPOC, CoOObITHE, (aKT, CBEICHUS
Y XpOHOJIOTUYECKUE PAaMKH 3arpaiiiBaeMoi nHpopMaiu.

3asBUTENIb BIIpaBe, MO COOCTBEHHOW WHUIIMATUBE MPEACTABUTH JTOKYMEHTHI
(WM UX KOMHUHU), COJEpKAIIUe JOMOIHUTEIbHBIE CBEICHUS, OTHOCSIIUECS K TEeMe
3ampoca.

JlaHHBI MEpEeYEeHb SBJSAETCS MCYEPIBIBAIOIIMM M HE MOPEAnosaraet
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

17. Jlng moiydeHHs JTOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTaBICHUS
MYHUITUITAIBHON YCIYTH, YyKa3aHHbIX B TIyHKTEe 16 HACTOAIIETO perjiaMeHTa,
3asMBUTENIb JIMYHO oOOpalaercss B OpraHbl MYHUIMMNAIBHOM BJIACTH, YUPEKICHHUS
Y OpraHu3aluH.

18. 3asBiaeHne © JOKYMEHTBbI, HEOOXOAMMBIE IS MPEAOCTABIICHUS
MYHULMNAIBHON YCIIYI'M, YyKa3aHHbIE B IIyHKTE |6 HACTOAMIEro periiaMmeHTa,
NPEACTABIAIOTCA B apXUB IMOCPEJACTBOM JIMYHOTO oOOpalieHusi 3asBUTENS,
MOCPEACTBOM TOYTOBOTO OTHPABJICHUS, 4Yepe3 MHOTOQYHKIIMOHAIBHBIN IIEHTP
MPEIOCTABICHUS rOCy1apCTBEHHBIX 151 MYHHUIUTTATBHBIX YCIHYT,
100 C UCTOJIb30BaHHEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHUH,
BKJIIOYasl UCIOJIb30BaHUE EIMHOrO mopTaia, U JIPyrux CpeicTB UHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTMM B CIy4dasX W TOPSAKE, YCTaHOBIJICHHBIX
3aKoOHOAATeILCTBOM Poccuiickoit deneparun u CBEpaIOBCKOM 00y1acTH, B (opme
AJIEKTPOHHBIX JOKYMEHTOB INPHU HAJWYUHM TEXHUYECKOW BO3MOXKHOCTH. lIpm 3TOM
3asiBJICHUE W DJEKTPOHHBIA 00pa3 KaXKIOTO TOKYMEHTa MOTYT OBITh TOAMHCAHBI
MIPOCTOM AJIEKTPOHHOM MOIHCHIO.
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HcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH MPABOBBIMH aKTAMH ISl PEAOCTABJICHUS] MYHHIMIIAIbHOMN
YCJIYI'H, KOTOPbIEe HAXOAATCH B PACHOPS:KEHNH OPTraHOB MECTHOT0
CaMOYIPAaBJIeHUS U MHBIX OPraHOB, YYaCTBYIOIIMX B MPeI0CTABJICHUHI
MYHUIHMIIAJIBHBIX YCJIYT, H KOTOPbIE 3afiBUTEJIb BIIPABE NMPEICTABUTD, 4 TAKKE
CIoco0bI UX MOJIyYeHHS 3aABUTEJISIMHU, B TOM YHCJI€e B JJIEKTPOHHOH dopme,
NOPAIOK UX NMPEACTABJICHUSA

19. JloxkymeHTBl  (CBemeHHWs), HEOOXOAWMBIE B  COOTBETCTBHU  C
3aKoHOJaTeNbCTBOM Poccuiickoii denepanun n 3akoHOAAaTENBCTBOM CBEPAJIOBCKOM
o0nacTd ISl TPENOCTABIICHUS MYHHUIIMIAIBHON yCIyrd, KOTOpblE HaXOASTCS B
pPacnopsKEHNN TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABICHHS H
WHBIX OPraHoB, YYaCTBYIOIIMX B MPEJOCTaBICHUM MYHHUIMOAIbHBIX YCIYT,
OTCYTCTBYIOT.

Yka3zanue Ha 3anpeT TPeOGOBATH OT 3asiBUTEJIA
NPEACTABJICHUS JOKYMEHTOB M MH(POPMALMH WIH OCYLIECTBJICHUS AeCTBUI

20. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

IpPEICTaBICHUs JOKYMEHTOB U MH(QOpPMAIMU WM OCYLIECTBIICHUS JEWCTBUH,
KOTOPBIE HE MPEyCMOTPEHBI HOPMATUBHBIMH ITPABOBBIMU aKTAMH, PETYIUPYIOLIIUMHU
OTHOUIEHUS, BOZHUKAIOLIUE B CBSA3H C PEJOCTABICHUEM MYHULIUITAIIBHON YCIIYTH;

NOpPEICTaBICHUA JOKYMEHTOB M HH(OpMalnMHu, KOTOpPblIE B COOTBETCTBUU
C HOpMAaTUBHBIMA TNIpaBOBbIMU akTamu Poccuiickonn denepannn, HOPMATUBHBIMU
npaBoBbIMU akTamu [IpaBurenscTtBa CBEpIIOBCKOM 00JACTH U MPABOBBIMU aKTaMHU
OpraHOB MECTHOTO CAMOYIPABJICHHS HAXOJATCA B PACIOPSKEHUH OPraHOB MECTHOTO
CaMOYIIPABJI€HUs, NPEJOCTABISAIOMIMX  MYHUIMNAIbHYIO  ycayry, ©  (WiIM)
MOJBEIOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYIPaBJ€HUS  OpraHU3ALMM,
YYaCTBYIOIIMX B TMPEIOCTABICHUU MYHULMIAIBHBIX YCIYr, 33 HWCKIIOYEHHEM
JOKYMEHTOB, YKa3aHHbIX B 4acTh 6 ctatbu 7 DeAepalibHOr0 3aKOHa OT 27 WO
2010 roma Ne 210-®3 «O06 opraHuzanuu MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT»;

NOpEICTaBICHUS JOKYMEHTOB U HWHpOpManuu, OTCYTCTBUE U  (WIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NIPH NIEPBOHAYAIIBHOM OTKAa3€ B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX Ui MPENOCTABICHUS MYHMIMINAJIBHOW yCIyrd, Ju00
B IIPE0CTABIEHNN MyHULMITIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

M3MEHEHUE TpeOOBaHMN HOPMATHMBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCS
MIPEAOCTABIEHNS MYHULUHNAIBHOW yCIYIH, IIOCJI€ MEPBOHAYAIBHOW IOAAYU
3asIBJICHUS O MPEAOCTABICHUA MYHULIMIIATBHON YCIYTH;

HaJu4Khe OIIMOOK B 3asiBICHUM O MPEIOCTABICHUU MYHULMIAIBHON YCIIyTH
U JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCJI€ NEPBOHAYAIBLHOIO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYyIH, OO
B [IPEIOCTABJICHUY MYHUIIMIAIBHON YCIYTM U HE BKJIIOUECHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

MCTEUYEHUE CPOKa JEHCTBUS TOKYMEHTOB WM MU3MEHEHHE WH(OpMALUU MOCcie
NEPBOHAYAIILHOTO OTKa3a B npueme JOKYMEHTOB, HEOOXOUMBIX
JUTSI IPETOCTABJICHUST ~ MYHHUIIUNAIBHOW  yCIyrdu, JmOO B  MPEIOCTABICHHUH
MYHULIUNAIBHON YCITYTH;



BBISIBIICHHE  JIOKYMEHTAJIBHO  TMOATBEPXKICHHOTO  ¢akra  (MpU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBONPABHOTO JiecTBUs (0€3AeCTBUS) JOMKHOCTHOIO JIMIA,
MYHUIIMNIATBHOTO  CIIy)Kalllero WiIM pa0OTHHKA apXuWBa, MPEIOCTaBISIONIETO
MYHUIIUNATBHYIO YCIyry, paOOTHMKa MHOTO(YHKIIMOHATLHOTO IIEHTpa NpH
NEepPBOHAYAILHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS
MYHUIIUNIATBHOW YCIyrd, JMO0 B NPENOCTaBICHUM MYyHHUIMNAIbHOW Yyciayru. B
JAHHOM CJIy4a€ B MHCBMEHHOM BHJE 3a MOAMMUCHIO JOJDKHOCTHOIO JIMIA OpraHa
MECTHOTO CaMOympaBjieHUs (WA apXuBa), MPEJAOCTABISIONIETO MYHUIUNAIBHYIO
YCIIYTY, PYKOBOIUTENS] MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPH TEPBOHAYATHLHOM
OTKa3e B MpHeMe IOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHUIIUTTAIIBHOM
YCIIYTH, YBEIOMJISIETCS 3asIBUTEIb, & TAKKE MIPUHOCSATCS U3BUHEHUS 32 JOCTaBICHHbIE
HEey100CTBa.

[Ipu npenocTaBieHU MYHUITUTIATLHON YCIIYTH 3aMpeiiaeTcs:

OTKa3blBaThb B TPUEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHULMNAIBHON YCIYyTH, B CIy4ae, €Cld 3alpoCc U JOKYMEHTHI,
HEOOXOAMMBIC I MPENOCTaBICHUS  MYHUIIMMAIBHOW  YCIYTH,  IOJaHbI
B COOTBETCTBUU ¢ HHPOpMAIME O CpokKax ¢ TOPSAJKE MPEeIOCTaBICHUS
MYHUIIUNIATBHOM  YCIyrH, omyOnukoBaHHOW Ha EauHom moprame, mu6o
Ha OQUIIMATBPHOM  CailiTe  aJIMUHHUCTPAllMM  MYHHUIUIAIBHOTO  OOpa3oBaHUs
KambIlu10BCKMA MyHULIMTIATBHBIN paiioH;

OTKa3bIBaTh B IMPEJOCTABICHUM MYHUIMIAIBLHONW YCIyrd B Ciy4yae, €Ciu
3ampoc U JTOKYMEHTBI, HEOOXOIUMbIE ISl PEIOCTABICHUSI MYHUITUTIAIbHON YCIIYTH,
MoJaHbl B COOTBETCTBUU C WMH(OpMamMel 0 Cpokax M TOPSAKE MPEIOCTaBICHUS
MYHUIMOAIBHOM  yCIIyTH, OMyOJMKOBaHHOM Ha EauHoMm noprane  nubo
Ha OQUIIMAIBHOM  CaiiTeé  aAMUHUCTPAIMM  MYHULMOAIBHOTO  0Opa3oBaHMS
KampIuioBcknii MyHALIIMTIIATBHBIN PAOH;

TpeOOBaTh OT 3asgBUTENS TMPEJCTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asIBUTEJIEM IIATHI 3@ MPEIOCTABICHUE MyHULIUITAIBHOW YCIYTH.

HcyepnbiBaoiuyni nepe4eHb OCHOBAHMH ISl 0TKa3a B IpUeMe J0KYMEHTOB,
HEO0XOAMMBIX /IJIfl IPEeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYT'H

21. OcHoBaHMsIMM [JIi OTKa3a B INIpUEME 3asiBIICHHS W JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH, SIBIISIFOTCS

HETOJHBIM KOMIUIEKT JIOKYMEHTOB, YKa3aHHbIi B 1. 16 HacTosmero
PermamenTa;

HEMPAaBWIBHOE 3allOJIHEHUE 3alpocda, YKa3aHHOTO B M. 16 HacTosIero
Permamenrta, OTCyTCTBME B 3ampoce€ [aHHBIX, YKAa3aHHBIX B II. 16 HaCTOSIIETrO
PermamenTa;

3allOJIHEHHWE 3amnpoca, yKa3aHHOro B 1. 16 Hacrosmero Pernamenra,
Hepa300pPUYMBBIM, HE MOAAAIOIIUMCS TPOUYTEHUIO TTOYEPKOM.

HUcyepnbiBaoiui nepe4eHb OCHOBAHUU ISl IPHOCTAHOBJICHUS
WIH 0TKA32 B IPEeI0CTABJICHUN MYHUIIMTIAJIbHOM YCJIYyTH

22. OcHoBaHMsl [JIsi TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULMIAIbHOMN
YCIIYyTU OTCYTCTBYIOT.

MyHuumnanbHas yciyra He MPeJoCTaBIsIeTCs B CAEAYIOMINX CIIyqasx:

€CJIM B 3alpoce 3asBUTENs OTCYTCTBYET TeMma (BOMPOC), XPOHOJOTHS
3ampanimBaeMon nHpopMaIny;
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€CJIM OTBET M0 CYIIECTBY MOCTABICHHOTO B 3alPOCE BOMPOCA HE MOXKET OBIThH
JnaH 0e3 pasrjalieHus CBEJEHUM, COCTABJISIIOUIUX TOCYIAapCTBEHHYIO WM HHYIO
oXpaHsieMyl0  (QeiepaJbHBIM  3aKOHOM  TaillHy.  3agBUTENI0  cOOOIaercs
0 HEBO3MOKHOCTH JaTh OTBET IO CYLIECTBY MOCTABJIEHHOIO B 3alpoce BOMpOca
B CBSI3M C HEJOMYCTUMOCTBIO PpA3IJIAIICHUS YKAa3aHHBIX CBEICHHUM. YKa3aHHas
uHpopMaIusi MOXKET ObITh MPENOCTaBl€HA TOJBKO NPHU HAIMYMM Y 3asBUTENS
JOKYMEHTAJIBHO TOJATBEPKICHHBIX IPAaB Ha IOJYYEHUE CBEACHUM, COAECPIKAIINX
TOCy/IapCTBEHHYIO TallHy W/ MU KOHPHUICHIINATBHYIO HH(OPMAILIUIO;

€CIIM B 3allpoce COJEPKUTCS BOIPOC, HA KOTOPBIA 3asBHUTEIIO pPaHEe
HEOJHOKPATHO JABAJIUCh MHUCbMEHHBIE OTBETHl MO CYHIECTBY, WU MpPHU ITOM
HE TIPUBOJATCS HOBBIC JOBOABI M OOCTOSTENhCTBA. CHEIMAIMCT apXuBa BIPABE
NPUHATH pPEIIeHHe O OE30CHOBATEILHOCTH OYEPEIHOrO 3ampoca U MPEeKpaIieHUH
MEPENUCKU TI0 JAaHHOMY BOMNPOCY HPH YCIOBHM, YTO YKAa3aHHBIM 3ampoc U paHee
HaIlpaBJISIEMBIE 3alPOCHl HANPABISUIMCH B OJIMH M TOT € OPTaH WM OPraHU3alHIo.
O naHHOM penIeHUN yBEIOMIISIETCS 3aBUTENb, HATPABUBIINH 3aMpOC;

€CIM B 3alpoce COJepKaTrcsi HEUEH3YpHbIe, JMOO OCKOpOUTEThHBIC
BBIPAKEHUS, YTPO3bl )KU3HH, 3JJ0POBBI0 U UMYILIECTBY JTOJXKHOCTHOTO JIUIIA, & TAKXKE
YJICHOB €r0 CEMbH CIEIUAJMCT apXHBa BIpPABE OCTABUTH 3ampoc 0e3 OoTBeTa IO
CYIIIECTBY TOCTABJICHHBIX B HEM BOIIPOCOB U COOOIIUTH 3asBUTEIIO, HAIIPABUBIIEMY
€ro, O HeJIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM;

€CIM Yy  3asgBUTENS  OTCYTCTBYIOT  JOKYMEHTBI,  IOJTBEPKIAIOIINE
€ro MOJHOMOYHMS BBICTYNaTh OT UMEHU TPEThUX JIUII.

Ilepedensb yciayr, KOTOpbIe ABJIAITCH HEOOXOAUMBIMH U 00513aTeJILHBIMU J1JI51
NpeaoCTABJIEHUS MYHHUIMIIAJIbHOMH YCJIYId, B TOM YHCJI€e CBEeAEeHUs 0 JOKYMEHTe
(moxymeHTax), BblIaBaeMOM (BbIIaBA€MbIX) OPraHU3AMUAMH, YYACTBYIOIIUMH

B NPeI0CTABJIEHMH MYHUIIUNIAJILHON YCJAYTH

23. VYcuyr, KOTOpble SBISIIOTCS HEOOXOAMMBIMH W 00S3aTeIbHBIMU

JUIS1 TPEAOCTABIEHUS MYHULIMNIATBLHOM YCIIYTH, HE TPEAYCMOTPEHO.
IHopsinok, pa3Mep U OCHOBAHME B3UMAHMS IOCYIapPCTBEHHON MONLINHbI WIN

HHOH IUIAThI, B3MMAaEeMOH 32 NMPeA0CTABJIeHHEe MYHULIMIIAJIBLHOU YCIAYTH

24. T'ocygapCTBEHHas MOILJIMHA 32 MPEJAOCTABICHUE MYHHUIUIIAIBHON YCIyTH
HE B3UMAETCsl. ApPXHUB OCYIIECTBISIET MNPENOCTABICHUE MYHHIIMIAIBHON YCIyTH
0€3B0O3ME3THO.

Iopsinok, pa3Mep U OCHOBaHMe B3UMAHMS IJIATHI 32 NPe0CTABJIEHHE
YCJIYT, KOTOPbI€e SIBJISIIOTCA HEO0X0AMMBIMY U 00513aTeJIbHBIMU J1JIA
NpeaoCcTABJIEHUS MYHHUIMNIAJIbHOM YCJIYId, BKJIIOYasi HH(POPMAIUIO 0 METOAUKE
pacyera TakoOM IJIATHI

25. VYcuyr, KOTOpble SBISIIOTCS HEOOXOAUMBIMH U 00s3aTEIbHBIMU
JUTA TIPEOCTABIICHUST MYHUILMIIAIBHOW YCIIYTHM, 3aKOHOJATENbLCTBOM Poccuiickoun
denepanuu He PETYCMOTPEHO.

MakcuMaJIbHBIA CPOK 0KUIAHUS B 0YepeIH MPH Mmoaavye 3ampoca
0 MpeI0CTABJICHUN MYHUMIMIIAJIbHOM YCJIYTH M NPU MOJYYEHUH pe3yJibTaTa
NpeIoCTABJIEHUS MYHUIMIIAJIbHOMN yCIyrH

26. MakcumanbHBIil CPOK OXHAAHUS B OYEpeau NpU IMojJade 3arpoca
O MPEOCTABIICHUM  MYHULUMNAIBHOM  yCIyrM W TOJYy4YeHUH  pe3yJbTara
MYHULIMNIAIBHON YCITYTH B apXHUBE HE JOJDKEH MPEBBIIIATH 15 MUHYT.
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Cpox U mopsI0K perucTpanum 3anpoca 3assBUTes
0 NpeI0CTABJICHUM MYHUIMIIAJIbHOH YCJIYTH M YCJIYTH,
MPea0CTaBJIAEeMON OPraHu3anuen, y4YacTByOmen B Npea0CTABJICHUH
MYHULMNAJIbHOM YCJIYTH, B TOM YHCJE B 3JIEKTPOHHOM opme

27. Perucrtpauusa 3ampoca M HHBIX JOKYMEHTOB OCYIIECTBJISIETCS B JICHB
WX MOCTYIUICHHUS] B apXUB, MPU OOpAIIEHUU JMYHO, Yepe3 MHOroQyHKIHUOHATbHBIN
LEHTpP MPEAOCTABIEHUS T'OCYIAPCTBEHHBIX 1 MyHUIIUIIAJIBHBIX YCIIYT.

28. B ciyugae, ecnu 3ampoc mojaH B JIEKTPOHHOU GopMe, apXuB HE MO3THEE
paboyero aHs, CIEAYIOLIEro 3a JHEM IMOJA4M 3asBICHUS, HAINpPAaBISET 3asgBUTEIIIO
AJIEKTPOHHOE COOOIIEHUE O TPHUHATHU MO0 00 OTKaze B MPUHATHU 3ampoca.
Peructpanus 3ampoca, HampaBiIeHHOTO B (OpPME AJIEKTPOHHOTO JOKYMEHTA, TpHU
OTCYTCTBUM OCHOBAHHUM ISl OTKa3a B €ro MPHUEME, OCYIIECTBISACTCA HE IO3QHEE
paboyero AHs, CIEIYIOLIEro 3a JHEM II0/Ia4y 3a1poca B apXuB.

29. Ilpouenypa perucrpauuy 3amnpoca O MPEJOCTABICHUH MYHULHNAIbHOM
YCIIYTH, yKa3aHHas B 1. 27 Hacrosdiero PernameHTta, OCylIeCTBISETCA B MOPSJIKE,
MPEAYCMOTPEHHOM B pazjiesie 3 HACTOSIIETO0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH MYHUIIUNIAJIbHAS
yCJIyra, K 3aj1y O:KHAaHHsI, MeCTaM JJIfl 3210JTHEHUS 3aIPOCOB 0O
NPeI0CTABJICHMHA MYHHIUNIAIBHON YCJIYITH, HHPOPMAIMOHHBIM CTEHIAM €
o0pa3uaMu uX 3aM0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00XOAUMBbIX ISl
NMPEeAOCTABJICHUS KAXKIA0H MYHUIUIIAJIBHOMN YCJIYTH, Pa3MelleHUI0 U
0(p)OpMJICHHUIO BU3YATIBHOM, TEKCTOBOM M MYJIbTUMEAUITHON HH(popManuu 0
NOpsAKe NMPeA0CTABJIEHHS TAKON YCJIYId, B TOM YHCJIe K 00ecrie4eHUI0

AOCTYIHOCTH IJISI HHBAJIMI0B YKA3aHHbIX 00beKTOB B COOTBETCTBHH C

3aKoHoOAaTeabCcTBOM Poccuiickoin Pegepanuu 0 COUMAIbHOM
3al0MTe UHBAJIU/I0OB

30. B momenieHusix, B KOTOPBIX MPEAOCTABISETCS MYHUIUIAIbHAS YCIyTa,
o0ecrieunBaeTcs:

1) cooTBEeTCTBHE CAaHUTAPHO-IMUIEMHUOJIOTMYECKUM MpaBUiaM U HOPMaTHBaM,
mpaBuiIaM MPOTUBOIOKAPHON O€30MaCHOCTH;

2) co3maHue WHBAJUAAM YCJIOBHM JOCTYITHOCTH OOBEKTOB B COOTBETCTBUU
C TpeOOBaHUSMHU, YCTAHOBJICHHBIMU 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
O COIIMaJIbHOM 3all[UTE MHBAJIMJIOB;

3) momemieHus TOJDKHBI MMETh MecTa Il OXujaHus, UHGOPMUPOBAHUS,
rprema 3asiBUTEIIEH, 3aIT0JTHEHNS] UMU 3asIBJICHUM.

Mecra oxxuianusg 00eCieunBalOTCs CTYJIbSIMU, CKAMbsIMU (OaHKETKaMU );

4) moMeIeHus1 JODKHBI MMETh TyajieT CO CBOOOJHBIM JIOCTYIIOM K HEMY
B pabouee Bpemsi;

5) mecta uHGOPMUPOBAHMS, TTPEAHA3ZHAUYCHHBIC NIJI1 O3HAKOMJICHUS TpaXKIaH
¢ "HGOPMAIIMOHHBIMU MaTepHalaMH, 000PYTyIOTCS:

MH)OPMAITMOHHBIMA  CTCHAAMH WM HWHPOPMAIMOHHBIMHU  AJIEKTPOHHBIMU
TepMUHAIAMU;

CTOJIaMHU (CTOMKAaMH) C KaHIIEISIPCKUMU MPUHAIICKHOCTIMU JIJIs1 0(hOPMIICHUS
JIOKYMEHTOB, CTYJIbSIMHU.

Ha undopmarmoHHpIx CTeHIaX B MOMEMICHUSIX, TPEAHA3HAYECHHBIX IS
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mpueMa  TpaxaaH, pasMmemiaercs — uHbopmanus, ykasaHHas B 0 m. 4
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Odopmiienne BU3yaIbHOM, TEKCTOBOM W MYJIbTUMEAUHWHON HHGOpPMAIUU O
MOPSIAKE TMPEIOCTABICHUS MYHULMNAIBHON YCIYTM JOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHPHUSTHIO JTOM HH(pOpManuu
3asBUTEIJISIMU, B TOM YHUCJIE 3aIBUTEIISIMA C OTPAHUYEHHBIMU BO3MOKHOCTSIMU.

IHoka3zaTe/an JOCTYNMHOCTH M KA4eCTBA MyYHHMIMIIAJIbHOMN YCJIYTrd, B TOM YHCJE

KOJINYECTBO B3AaUMOACHCTBHH 3asABUTES € JOKHOCTHBIMHU JIULIAMM,

MYHUIUNAJIbHBIMY CJIYKAIMMHA U pAa0OTHMKAMHU APXUBA MPH NPeI0CTABICHUU
MYHHUIMIAJIBHOH YCJIYTH M UX MPOJOJIKUTEIbHOCTb, BO3MOKHOCTH I0J1y4YECHUA
HHGopMaKU 0 X01e NPeA0CTABICHUS MYHULUNIAIBLHON YCJIYIH, B TOM YHCJIe C
HCIO0JIb30BAHMEM HH(POPMALTMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTIMH,
BO3MOKHOCTb JIH00 HEBO3MOKHOCTD IOJIYYEeHUS] MYHHMIMIIAJIbHON YCIYIH B
MHOTO(pyHKIMOHAJIBLHOM LEHTPE MPEA0CTABJICHUS TOCYAAPCTBEHHBIX U
MYHUIUIAJBHBIX YCJIYT (B TOM YHCJIe B IOJTHOM 00beme), B JII000M
TEPPUTOPHAIBLHOM IOAPA3JeJIeHUH apXHBa, PEA0CTABJIAIOLIET0
MYHULIHUIIAJIBHYIO YCJIYTY, 10 BIOOPY 3asiBUTENs (AKCTEPPUTOPHAIBHBIN
NPUHIKIT), TOCPEACTBOM 3aIPOCca O MPEA0CTABICHHH HECKOJIbKUX
rOCyAapCTBEHHBIX U (MJIM) MYHUIUNIAJIBHBIX YCJIYI B MHOTO()YHKIMOHAJIBHOM
LHEeHTpe NPeA0CTABJIECHUSA IOCYAAPCTBEHHbIX U MYHUIUNIAJIBHBIX YCJIYT

31. [loka3arensamMu AOCTYITHOCTH M Ka4ECTBA MPEIOCTABICHUS MyHULIUTIAIBHOM
YCIIYTHU SABJISIFOTCS:

1) CBOEBPEMEHHOCTH IIPENOCTaBIICHUS MYHULHANAIBHOU yCIyTH
B COOTBETCTBUU CO CTAHJAPTOM €€ IMPEIOCTABICHUS, YCTAaHOBJIICHHBIM HACTOSIIMM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

2) BO3MOXHOCTh TMOJy4YeHUs HUH(POpMAUUM O XOA€ MNPEIOCTaBICHUS
MYHULIMIIAJIbHOW YCIAYrH, JMYHO WM C UCIHOJb30BAHHEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHl;

3) BO3MOKHOCTb ITOJTYyYEHHUS MYHHULUIIATbHOU YCIIyTH B
MHOTO(YHKIIMOHAJILHOM LIEHTpE IIPEAOCTABIICHUS roCyJapCTBEHHBIX
Y MYHULUINAIBbHBIX YCIYT (B TOM YHCIIE B TIOJHOM 00BbEME);

4) co3naHue UWHBaJIMAAM BCEX HEOOXOIMMBIX YCIOBUH JIOCTYITHOCTH
MYHULIMIIAJIBHBIX YCIYT B COOTBETCTBHUM C TpPEOOBAaHUSMHU, YCTAaHOBJIEHHBIMU
3aKOHOAATENBHBIMU U UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

TeppuTtopranbHbIX NMOAPA3ICICHUN apXUB aIMUHHUCTPALMM MYHHIIUIIAJIBHOTO
oOpa3oBanus KaMbIlIIOBCKHIT MyHULIMIIATBHBIN palioH HE UMEET.

32. Ilpm mpemocTaBieHWH MYHHIMMNAIBHONW YCIYyTH  B3aUMOJICHCTBHE
3aSBUTENISI C  JIOJDKHOCTHBIMHM  JIMIIAMH, MYHULHUNAIBHBIMM  CIYXKAIlUMH U
paboTHUKaMU apXwuBa, MIPENOCTABIISIOIIETO MYHULHANIAIBHYIO yCIIyTYy,
OCylIlIeCTBIsieTCsl He Ooisiee 2 pa3 B CIEAYIOMIMX CIy4yasX: IPU MpUEME 3asBIICHUS
Y IIpY TIOJIyYEHHUH pe3ylibTara. B KaxkaoM ciydae BpeMs, 3aTPAaY€HHOE 3asBUTEIIEM
IIPpU  B3aUMOJAECUCTBHAX  C JOJDKHOCTHBIMH  JIMUAMH  IIPU  NPEIOCTABICHUHU
MYHULMIIATBHOW YCIIYTH, HE TIOJDKHO IPEBBIATE 15 MUHYT.

HNHble TpeGOBaHNS, B TOM YHCJIe YYUTHIBAKOLIHE 0COOCHHOCTH NPeI0CTABICHUSA
MYHULIHMIAJIBHON YCJIYTH B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX NPeI0CTaBIeHUS
roCyJAapCTBEHHbIX U MYHUIIUNIAJIbHBIX YCJIYI, 0COOCHHOCTH NPEAOCTABJICHUS
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MYHUIUNAJIBHON YCJIYTH 10 IKCTEPPUTOPUATIBLHOMY NPUHIHUILY M 0COOCHHOCTH
NMpeI0CTABJICHU MYHULMNIAJBbHOM YCJIYTH B JJIEKTPOHHOU (popme

33. Ilpu oOpatieHnn 3asgBUTEINS 32 PEIOCTABICHUEM MYHUIIUINIAIBLHON YCIyTH
B MHOTO(DYHKITMOHAJIGHBIA IIEHTp Pa0OTHUK MHOTO(QYHKIMOHAIBLHOTO IIEHTpa
MPEAOCTABIEHUSA TOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT OCYLIECTBIISIET
aJIMUHUCTPATUBHBIC MPOUEAYpPHl (JACUCTBUS), NPEAYCMOTPEHHbIE ITYHKTOM 89
HACTOSILETO PETJIaMEHTA.

MHOTOQYHKIIMOHANBHBIA ~ IIEHTP  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX
¥ MYHULUTNATBHBIX YCIYT 00€CIeYnBaET Mepeaady NPUHATOrO OT 3asBUTEINS 3a1poca,
B MYHHIIUMNAJBHBIA apXWB B AJIEKTPOHHON (hopme muO0 Ha OyMa)KHBIX HOCHUTEISIX
B TNOPSAJKE U CPOKH, YCTAaHOBJICHHBIE COIJIAIIEHHMEM O B3aUMOJECHCTBUU, HO HE
MO3HEE CIEIYIOUIEro pabovyero AHs MOCIe IPUHIATHS 3asBICHHUS.

34. OcoOeHHOCTH MPENOCTABICHHUSI MYHUIMNAIBHOW YCIYTHM B 3JEKTPOHHOM
dbopwme:

o0ecrieueHre  BO3MOXKHOCTHM  TOJIY4EHMsI  3asBUTENIEM  MH(pOpMaLuu
O MPEAOCTABIIIEMON MYHUIUIIATBHOU ycIIyre Ha  Egunom noprase
U HAa OQUITMANIBHOM ~ CalTe  aJAMUHHUCTPAllMM  MYHUIUINAIBLHOTO  00pa3oBaHUs
KambIlu10BCKMA MyHULIMTIATBHBIN paiioH;

oOecrnieueHre MpYU HANpPaBICHUU 3asiBUTENIEM 3arpoca B popMe 3IIEKTPOHHOTO
COOOILEHUSI  NPEJOCTAaBICHUS  3asABUTENIO  COOOLIEHMs,  IMOATBEPIKIAIOIIEIO
MOCTYIJIEHUE 3alpoca B apXUB, IIPU 3TOM 3asIBJICHUE U AJIEKTPOHHBIN 00pa3 Kaxaoro
JIOKyMEHTa MOTYT OBITh MOJMMCAaHbI IPOCTOU 3JIEKTPOHHOU MOAMHCHIO.

35. 3asgBUTENH MMEET TMPaBO IIOJYYECHHS MYHULHNAIBHOW  YCIyTH
10 3KCTEPPUTOPUATIBHOMY TMPUHLUITY TOCPEACTBOM OOpameHus B  (UIMaIbI
MHOTO()YHKIIMOHAJILHOTO LHEHTpa MPEI0CTaBICHUS roCyJapCTBEHHBIX
Y MyHULIMNQIBHBIX YCITYT.

Pa3znesa 3. Cocras, 1oc/1e10BaTEIbHOCTh U CPOKH BbINIOJTHEHUSA
aIMMHHMCTPATHBHBIX Npoueayp (aeiicTBuii), Tpe0OBaHUA K MOPSAKY
UX BBINOJHEHHS, B TOM YHCJIe 0COO€HHOCTH BbINOJHEHUS AIMUHNUCTPATHUBHBIX
npouexyp (AeilcTBUii) B 3JIEKTPOHHOH popMe, a TaKKe 0COOEHHOCTH
BbINOJIHEHUS] AIMUHUCTPATUBHBIX Npoueayp (aeiicTBUiA)
B MHOTO()YHKIMOHAJBHBIX HEHTPAX MPeI0CTABJICHUA FOCYAaPCTBEHHBIX
U MYHUIIUNAJBHBIX YCJIYT
AJIMUHHMCTPATHBHBIE NPOUEAYPHI (1eliCTBHUA) MO NMPEIOCTABICHHUIO
MYHUIUNIAJIbHOM YCJIYTH OCPEICTBOM JIMYHOT0 00palieHust
JIN0O0 MOYTOBOIO OTIPABJICHUA

36. IlocinemoBaTtenbHOCTh  AJAMUHUCTPATUBHBIX  TIpouenyp  (IeHCTBHIN)
0 MPEJOCTABICHUI0 MYHHUIIMIAIBHOW YCIYI'H MOCPEACTBOM JIMYHOTO OOpallleHus,
aM00 TOYTOBOTO  OTHPABIEHUS BKIIOYAET CJEAYIOIIME aJMUHUCTPATUBHBIC
IPOLIETYPBI:

1) mpuem u peructpanus 3amnpoca 3asiBUTENS;

2) HampaBJ€HUE 3ampoca  PYKOBOJHUTENI0, PAaCCMOTPEHHE  3arpoca
PYKOBOJIMTENEM, HANpPABJICHHE 3alpoca HCIOJIHUTENI0, PacCMOTPEHHE 3aIpoca
VCITOJIHUTEJIEM, aHAJIN3 TEMATUKH 3a1poca;

3) HampaBieHME O pe3yJbTaTaM PAacCMOTPEHHs 3ampoca Ha HCIIOITHEHHUE
B IPYIOM apXvB WJIA OpPraHU3alui0 (B3aMMOJEHCTBHE OpraHa, MpeIOCTaBJISIOLIErO
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MYHULIMNAIBHYIO YCIYTy, C HWHBIMH OpraHaMd BJIACTH, OpraHaMHd MECTHOIO
CaMOyNpaBJE€HUs W  OpPraHu3aldsIMH, YYacTBYIOUIMMH B  MPEIOCTABICHHUU
MYHUIIUTIATBHBIX YCIYT, HE TPETYCMOTPEHO);

4) MOATrOTOBKA M HAIIpaBJICHUE OTBETA 3asBUTEIIIO.

IIpuemM u perucrpanus 3anpoca 3assBUTEJIs

37. OcHOBaHMEM [Ji1 Hayajla BBINOJHEHUS AJIMUHUCTPATUBHOW MNPOLETYpPHI
ABJISIETCA TOCTYIUIEHHWE 3alpoca 3asBUTENS B apXWB MOCPEACTBOM JIMYHOTO
oOparteHusi, MO0 MOYTOBOTO OTHPABICHHS, JUOO Yepe3 MHOTO(QYHKIMOHATHHBIN
LEHTP MPEIOCTABICHUS TOCYJIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT HAa OyMa)KHOM
HOCHUTEJIE WM B AJIEKTPOHHOU dhopme

B cinywae Hanuuus OCHOBaHUSA JUIsi OTKa3a B TMpUEME JIOKYMEHTOB,
HEOOXOJMMBIX IS TPEIOCTABICHUS MYHUIIMINIAILHON YCIyTH, B COOTBETCTBHH
Cc nyHKTOM 21 Hacrosmero PerimaMmeHnTa, COTpyZHMK apXWBa OTKAa3bIBAET B MPHUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS] MyHUIIMITAIbHON YCITYTH.

38. IloctynuBmMii B apXWMB NHUCBMEHHBIM 3aMpoc 3asBUTENS] B JICHb
MOCTYIUICHUSI PETUCTPUPYETCS B apXuBe. Perucrpanus 3asiBI€HUS O MPEI0CTABICHUN
MYHULIMNAIBHON YCIYyTH, TOCTYIHBIIETO B apXWB [0 JJIEKTPOHHOM IIOYTE B
HepaboUMil WM TPa3JHUYHBIA JI€Hb, OCYIICCTBIISICTCS B TEYEHHE CJIECAYIOIIEro 3a
HUM paboyero AHs.

39. Pe3ynbTatoM BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOLEAYPHI SBIAECTCS
perucTpanus 3amnpoca.

40. CBeneHus O BBINOJHEHUU aJMUHUCTPATUBHOW NPOUEAYpPbl (PUKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JEIONPOU3BOICTBA apXUBA.

Hanpasienue 3anpoca pyKoBOAMTEI0, PACCMOTPEHHE 3a1poca
PYKOBOAMTEIEM, HATIPABJICHHE 3aIIPOCA UCIIOJHUTEII, PACCMOTPEHHE 3aIpoca
HCIOJIHUTEJIEM, AHAJIU3 TEMATHKH 3aMPoca

41. OcHOBaHMEM JJIi Havaja BBITIOJHEHUS AaJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCS PETUCTpaLUs 3aIpoca.

42. 3aperucTpUupoOBaHHbIA  3alpoCc  MOJb30BATENsl  MNPEACTABIISICTCS
CIEHAIINCTAM apXHBa Ha UCIIOJTHEHUE B YCTAHOBICHHOM TOPSIJIKE.

43. I'maBHBINA CHEIUANINCT apXUBa O00ECIEYMBACT OMEPATUBHOE PACCMOTPEHHE
3ampoca 3asBUTENS.

44. CoTpyAHUKH apXuBa OCYLICCTBJSIOT aHAJIM3 TEMaTHUKH IOCTYIUBIIETO
3ampoca C UCIOJIb30BaHUEM HMEIOIIMXCS B apXMBE aApPXMBHBIX CIPAaBOYHUKOB,
COJIEpIKaIllUX CBEACHUS O MECTaX XPaHEHUsI apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUUISL UCTIOJTHEHUS 3aIipoca 3asiBUTEIIS.

45. ApxuB NMUCHbMEHHO 3aMpalluBaeT 3asiBUTENSE 00 YTOYHEHUU U JOTIOJIHCHUHU
3amnpoca HEOOXOAUMBIMU JJIsI €70 WMCIIOJHEHUS CBEJICHUSIMU, B CITydae OTCYTCTBUS B
3ampoce  3asBUTENs  JIOCTaTOYHBIX  JaHHBIX JJISI  OpraHU3allid  BBISIBICHUS
3ampanmBaeMord WH(OpPMAIMKU WM HEYETKO, HEMPaBUIBLHO CGHOPMYIUPOBAHHOTO
3ampoca.

46. Cpok UCIIOTHEHUS TaHHOW aJIMUHUCTPATUBHON npoueaypbl — 10 qHEl.

47. Pe3ynbTaTOM BBINOJHEHHUS AJIMUHUCTPATUBHON MPOUEAYPHl SBISAETCS
ONPENEIICHHUE:

1) mpaBOMOYHOCTH TOJY4YEHHUs 3asBHUTENIEM 3alpamuBacMoill HHGOPMAIHH C
Y4€TOM  OrpaHUYECHHH  HA  TPEJOCTABICHHE CBEICHHM,  COAEpKAIIUX
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rOCy/IapCTBEHHYIO TallHY U CBEJCHUIN KOH(DUIECHIIMAIBHOTO XapaKTepa;

2) cTeneHM IMOJIHOTHI CBEACHUN, COIEpXKAIIMXCS B 3alpoce 3asBUTEIS,
HEOOXOUMBIX JIJIsl IPOBEACHUS TIOMCKOBOW PadOTHI;

3) MECTOHAXOKJEHUS aPXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JJISl HCIIOJIHEHUS
3ampoca.

B cnydae ycTaHOBIEHHsS OCHOBAaHMM [UIsi OTKa3a B INPEIOCTaBICHUU
MYHUILIMIIAJIBHOW YCIYTM COTPYAHHMK apXuBa COOOIIaeT 00 3TOM 3asBUTENIO C
YKa3aHHEM IPUYMH OTKa3a.

48. CBefeHUs O BBIMOJHEHUU aIMUHUCTPATUBHON MPOLEAYPHl PUKCUPYIOTCS
B CUCTEME JJOKyMEHTOO0OpOTa U JACIONPON3BOICTBA apXUBA.

Hanpasiaenue nmo pe3yjbraraMm pacCMOTPEHHUS 3aIPOCa HA UCIIOJTHEHHE
B IPYroM apX¥B WJIH OPraHU3aLUI0

49. OcHoBaHueM Ui Hayajga aJIMUHHCTPATUBHOM HPOLEAYPHl SBISIETCS
ONpENENICHUE  MECTOHAXOXJEHUS  apXWUBHBIX  JIOKYMEHTOB,  HEOOXOJUMBIX
JUIS1 CTIOJTHEH U 3aI1poca.

50. ITo uToraMm aHanM3a TEMATUKH MMOCTYNMBLIETO 3aIlIpOCa, B TEUECHUE S5 JTHEU
CO JHSA pErucTpaldyd apXWB HAIPABIIET 3alpoOC, HE OTHOCALIUMUCA K COCTaBy
XPaHSIIMXCSA B ApXUBE apXMBHBIX JOKYMEHTOB, B APYTOi apXWB WM OPraHHU3ALUIO,
IJIe XpaHATCs HEOOXOIMMBbIE JOKYMEHTHI, C YBEJJOMJIEHUEM 00 3TOM 3asiBUTENS, WU
3asBUTEIIIO JACTCSA COOTBETCTBYIOIIASA PEKOMEHIALM.

51. B cmywae ecnu 3ampoc TpeOyeT HCIOJHEHUS HECKOJbKUMHU
OpraHM3alMsAMH, ApXUB HAIPABISIET B COOTBETCTBYIOIINE APXMBBI WM OPraHU3alNN
KOIIMH 3aI1poca.

52. Pe3ympTartoM aJIMHUHUCTPATUBHOW IPOLEAYpPHI SIBISIETCA YBEIOMIICHUE
3asBUTENISI O HANPABJIECHWH €T0 3alpoca Ha HCIOJHEHHWE B JPYrod apXuB WIH
OpraHU3aLHIo.

53. CBeneHust O BBIIIOJIHEHUU aJMUHUCTPATUBHOM HpOLEAypbl (PUKCUPYIOTCS
B CUCTEME JOKYMEHTO00OpOTa U JAeIONPOU3BOICTBA apXUBA.

IHoaroroBka u HanpaBJIeHHE OTBETA 3aABUTEII0

54. OcHoBaHMeM Il HadajJla aJMUHUCTPATUBHOM IPOLEAYPHI SIBIIAETCS
OIpe/eNICHNe MECTOHAXOXKICHHUSI apXUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX Jis
VCIIOJIHEHUS 3aI1poca.

55. PabGoTHUK apxuBa OCYIIECTBISICT B YCTAHOBJIICHHOM TOPSJIKE BBISIBICHHUE
apXMBHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl UCTOIHEHUs 3ampoca. [lo pesynpraTam
BBISIBJICHUS TOTOBUTCS OTBET 3asBUTENIO HAa 3ampoc (apXuBHas CIpaBKa, apXUBHas
BBINIMCKA, apXMBHASI KOIHUS, OTBET 00 OTCYTCTBUHU 3alpaliuBaeMbIX cBeleHui). Cpok
ucCIoaHeHns 3ampoca — 30 THEH co IHA €ro peruCTpaLyu:

1) Tekct B  apXMBHOM  cCHpaBKe JaeTcss B XPOHOJOTHYECKOM
MOCJIEIOBATEILHOCTH COOBITHI C YKa3aHWEM BHUIOB APXUBHBIX IOKYMEHTOB U UX JAaT.
B apxuBHOM CnipaBKe IOITyCKAETCA IUTUPOBAHUE aPXUBHBIX JTOKYMEHTOB;

2) HECOBNAJACHUE OTAEIBHBIX JAHHBIX apPXUBHBIX JTOKYMEHTOB CO CBEICHUSIMU,
U3JIOKEHHBIMA B 3aIlpOC€, HE SBIACTCA MPEISITCTBUEM Ul BKJIIOYCHMS
UX B aPXUBHYIO CIIPABKY IIPHU YCIIOBUH, €CIIM COBIIAJICHUE BCEX OCTAJIbHBIX CBEACHUN
HE BBI3bIBAET COMHEHHI B TOXKIECTBEHHOCTH JIMLAa WM (PAaKTOB, O KOTOPBIX
TOBOPDUTCS B ApXMBHBIX JOKYMEHTaXx. B apXuBHOW CHpaBKE 3TU JaHHBIC
BOCIIPOM3BOJSTCS TaK, KAK OHM U3JI0KEHBI B ADXUBHBIX TOKYMEHTAX, a PACX0KICHUS,
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HECOBIIAJICHUS U HETOYHbIE Ha3BaHUs, OTCYTCTBUE NUMEHH, OTYECTBA, MHULIMAJIOB WM
HaJIM4ME TOJIbKO OJHOTO M3 HUX OTOBAapUBAIOTCS B TEKCTE CIPaBKM B CKOOKax
(«Tak B 1oKkyMeHTe», «Tak B TEKCTE OpUTHHAIIAY);

3) pJomyckaeTrcss BKJIIOYEHHWE CBEJIECHUM U3 HECKOJIbKUX HOPMATHUBHBIX
MIPABOBBIX aKTOB OpraHa MECTHOT'O CAMOYIIPABJIEHUS B OJTHY apXHUBHYIO CIIPABKY;

4) B TmNpUMEUYAHUAX IO TEKCTYy apXUBHOM CHpaBKU OTOBAPUBAIOTCS
Hepa300pUYMBO HAMKMCAHHbBIC, UCTIPABIIEHHBIE ABTOPOM, HE IMOJIAI0IIHUECS TPOUYTEHUIO
BCJICJICTBUE MOBPEKICHUS TeKcTa opurnHaia mecta («Tak B TekcTe opUrHHaiay,
«B TekcTe Hepa30opUUBOY);

5) B TekcTe apXUBHOW CHpPABKHA HE JIOIMYCKAIOTCS M3MEHEHUS, MCIIPABIICHHSI,
KOMMEHTApUHU, COOCTBEHHBIE BBIBOJBI HMCIIOJHUTENS IO COACPHKAHUIO APXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX COCTABJICHA apXMBHAsI CIPABKa;

6) mocie TeKCTa apXMBHOM CIIPaBKU MPUBOAATCS apXUBHBIE MH(PHI U HOMEpa
JUCTOB  €IMHUI] XPAHEHUS AapXMBHBIX JOKYMEHTOB, II€YaTHbIE W3aHUS,
WCITIOJIB30BABIIMECS I COCTaBJICHUS APXUMBHOM CHpaBKU. B TekcTre apXWBHOU
CHPaBKH JIOIYCKAaeTCs MPOCTABICHUE apXUBHBIX MHU(POB U HOMEpA JIMCTOB €IUHUIL
XpaHEHUs] apXUBHBIX JOKYMEHTOB Cpa3y IIOCJI€ W3JI0KEHUS Kaxaoro Qaxra,
COOBITHS;

7) B apXUBHOW cCHpaBKe, 00bEM KOTOPOW NPEBBINIAET OJUH JIUCT, JHUCTHI
JOJKHBI OBITh POIIUTHI, IPOHYMEPOBAaHbI U CKPEIUIEHBI I€YaThi0 MYHUIIUIIAJIBHOTO
apxuBa;

8) apxXuBHBIE CIPaBKU JOJKHBI O(QOpPMIIATHCS Ha OJIAaHKE aJIMHHHCTpPALUU
MYHHUIMIIATBHOTO 00pa3zoBaHus KaMbIIIIOBCKUI MyHUIIMTIAIbHBIN palioH;

9) apxuBHas  copaBKa  IOANMCBHIBAETCS  TJIABOM  aAMUHUCTpPALMH
MYHUIMOAIBHOTO  oOpa3oBaHuss  KamblIOBCKMHA ~ MyHUIMOANBHBIA  paiioH,
3aBepsieTcs nevyaTbio aAMUHUCTPALINU MYHUIUTIATBHOTO oOpa3oBaHuUs
KaMbIIIIIOBCKHM MyHULIMTNIAJIbHBIA PANOH;

10) B apXuBHOI BBINTUCKE Ha3BaHUE APXMBHOIO JOKYMEHTa, €ro HOMEp U Jara
BOCIIPOU3BOJSTCS MOJIHOCTBIO. M3BJIEUEHUSAMHM U3 TEKCTOB APXUBHBIX JIOKYMEHTOB
JOJDKHBI OBITh MCUEpHaHbl BCE MMEIOIIMECs JJaHHble o 3ampocy. Hadano u konen
KOKJIOTO M3BJICYCHUS, a TAaKXK€ IPOIYCKH B TEKCTE AapXUBHOIO JOKYMEHTa
OTJEJIbHBIX CI0B 0003HAYAIOTCSI MHOTOTOUHEM;

11) B mpumeuyaHusix K TEKCTy AapXUBHOM  BBINUCKH  JIETAIOTCS
COOTBETCTBYIOIIUE OrOBOPKM O YacTIX TEKCTa OpUrMHaNa, Hepa3dopUYrBO
HAITMCAaHHBIX, MCIPABJIECHHBIX aBTOPOM, HE MOAJAIOMIMXCS MPOYTEHHUIO BCIEICTBUE
MOBPEXICHUS TEKCTa U T.1.;

12) ornenbHBIE CIIOBa M BBIPAKEHUS OPUTMHAJIA, BBI3BIBAIOLUIME COMHEHHUS
B UX TOYHOCTH, OTOBAapHUBAaKOTCI cimoBaMM «Tak B  TEKCT€  OpUTMHAIIAY,
«Tak B nokymenrte». Ilocne TekcTa apXMBHON BBIMHUCKU YKA3bIBAIOTCS apXUBHBIN
mu@p 1 HoOMepa JIMCTOB €IUHUIIBI XPaHEHUS] ApXUBHOTO IOKYMEHTA;

13) ayTeHTMYHOCTh BBIIJAHHOW IO  3ampoCy  apXWBHOM  BBIMUCKH
yIIOCTOBEPSETCS MOAMMCHIO IIaBbl aIMUHUCTPALMU MYHUIMIAIBHOTO 00Opa30BaHus
KaMpIIJIOBCKHAM ~ MYHUMUMNAIBHBIA  PAaOH M II€YaTbl0  aJIMUHHUCTPALUU
MYHHUITUTIATHFHOTO 00pa3oBaHusi KaMbIIIOBCKUN MyHUITUTIATBHBINA PaiioH;

14) Ha 060pOTE KaXJOTO JUCTAa apXMBHOW KOIHUU MPOCTABIISIOTCS apXUBHBIC
mu@pbl 1 HOMEpa JHUCTOB E€IMHHULl XPAaHEHHsI apXHWBHOTO JTOKyMeHTa. Bce nucTh
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apXMBHOM KONMHU CKPEIUIIOTCA M Ha MECTE CKPEIUICHHs 3aBEPSAIOTCS IEYaThIO
aJIMUHUCTPALIMM MYHHULMIAIBHOTO 00pa3oBaHusi KaMbIIIOBCKUA MyHULMIIAJIbHBINA
palioH M TOANMCHIO IJIaBbl AJMUHUCTPAMM MYHMIMIIAJIBLHOTO OOpa30BaHMs
KaMpIIITOBCKUM MyHULIMTIATIBHBIA pailoH.

56. Ilpu oTcyTcTBUM pe3ynbTara B XOJAE HCIIOJHEHHMs 3alpoca B TEUYCHHE
30 nHel cocTaBnseTCsl OTPULIATEIbHBIM OTBET Ha OJaHKE aJIMUHUCTpPaLUU
MYHUIIMIIAJIBHOTO 00pa3oBaHusl KaMbIIIJIOBCKUIT MyHMIIMIIAIbHBIA palioH. B oTrBete
W3JIaraeTcsl NpUYMHA, MO KOTOPOM HE IPEACTABIAECTCS BO3MOKHBIM BBIIATH
TpeOyeMyl0  KOINHI0O  apXMBHOTO  JOKYMEHTa WJIM  apXUBHYIO  CIIPaBKYy.
[Tpu HEOOXOIMMOCTH OTBET 3aBEPSETCA MEYATHIO.

57. ApxuBHas CIIpaBKa, apXUBHAs BBIMCKA U apXUBHAs KOMHUS OGOPMIISIOTCS
Ha rocyJ1apCTBEHHOM s3bIke Poccuiickon @enepanuu.

58. ApxmuBHas CIIpaBKa, apXWBHAas BBIIMCKA M apXUBHAs KONHUSA B Ciydae
JUYHOTO OOpalleHMs 3asBUTENS WIM €ro JOBEPEHHOrO JIMIA BBIIAIOTCS €My IOJ
PACIMCKy IPU MNPEIBABICHUU I1ACIIOPTa WM WHOIO YAOCTOBEPSIOLIETO JIMYHOCTH
JOKYMEHTa; JOBEPEHHOMY JIMI[y — IIpU IIPEABSABICHUU JOBEPEHHOCTH,
oopmiieHHOM B ycTaHOBJIEHHOM mopsjke. Ilomydarens apXuBHOW CHpaBKU U
ApXUBHOW BBIIMCKM pACHUCBHIBAETCI Ha HX KONUSAX MJIM Ha 000poTe
COIIPOBOJUTEIBHOIO IUCbMA K HUM, YKa3bIBasl 1aTy UX IIOJIYYEHHUs.

59. Pe3ynapTaTOM aJIMHUHUCTPAaTHBHOW IPOLEAYPHI SABIISIETCS HAIPABJICHHE
OTBETa 3asABUTENIO. PaccMOTpeHne 3ampoca 3asgBUTENS CUMTACTCS 3aKOHUYECHHBIM,
€CIM JJaH OTBET IO CYLIECTBY 3alpoca, MO HEMY HPHUHATHI HEOOXOAMMBIE MEPHI,
3asiBUTENb MPOMH(GOPMHUPOBAH O pe3ynbTaTax paccMorpeHus. Cpok XpaHeHus
HEBOCTPEOOBAHHBIX 3asBUTEJIEM PE3YJIBTATOB COCTABISET S JIET.

Pe3ynbTaT npenocraBieHns MyHHIMIATBHON YCIYTH 10 3alpOocaM, OJAHHBIM
yepe3  MHOrOQYHKUMOHAJIBHBIA  LEHTP  MPEIOCTaBICHUS  TOCYIapCTBEHHBIX
Y MYHULUOAIbHBIX  YCIYT, HaNpaBisieTCsI B MHOTO(YHKIMOHAJIBHBIM LEHTP
IIPEOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUUMIIAIBHBIX YCIYI IS MOCJIEIYIOLIEH
BbI1auM 3asBUTEN0. He BocTpeOoBaHHbIE 3aBUTEISIMU PE3YJIbTAThl IPEIOCTABICHUS
MYHULIMIIAJBHBIX ~ yCHOyr, TMEepelaHHble B  MHOTO(QYHKUHOHAJIbHBIM  LEHTP
IIPEJOCTABICHN TOCYJAPCTBEHHBIX W MYHUUUIAIBHBIX YCIYr Uil BbLAAYU
3agBUTENIO, XPAHATCA B MHOIO(YHKLIHMOHAJIBHOM IEHTPE MpPelOoCTaBICHUs
rOCYAapCTBEHHBIX M MYHULIUIIAJIBHBIX YCIyr B TeueHHe 3 MecsueB. [Io okoHuaHun
YKa3aHHOIO CpOKa HE BOCTPEOOBAaHHBIE 3aABUTEISIMU PE3YJbTaThl MPEJOCTABICHUS
YCIYT BO3BPAIIAKOTCA B MyHULUNTAIBHBIA apXuB. CPOK XpaHEHHs] B MyHULIMIIAIBHOM
apXMBe  HEBOCTPEOOBAHHBIX  3asBHUTEJIEM  PE3yJbTaTOB  MPEAOCTABICHUS
MYHULANAIBHON YCIIYTH COCTABIISET S JIET.

IIpy HanMuuu TEXHUYECKOM BO3MOXHOCTH peE3yJIbTaT IPEIOCTABICHUS
MYHUIIMOIATBHOM YCIYTH MO 3ampocaM, MOJAHHBIM 4Yepe3 MHOro(QyHKUIHUOHATbHBINA
LIEHTP MPEAOCTAaBICHUs TOCYAAPCTBEHHBIX U MYHMIMIAIBHBIX YCIyT, HAIIPABJIACTCS
B MHOTO(YHKIIMOHATIbHBIN LIEHTP IIPEAOCTABICHUS rOCyJ1apCTBEHHBIX
¥ MYHULUIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

Pe3ynpraThl IpenocTaBiI€HUsT TOCYIApCTBEHHBIX W (WMJIM) MYHHUIIMNAIBHBIX
YCIYr IO pe3yJbTaraM pPAacCMOTPEHHUS KOMIUIEKCHOIO 3alpoca HanpaBiIsAIOTCS
MYHUILIMIIAJbHBIM apXUBOM B MHOTO(YHKIHMOHAJIBHBIN IIEHTP MperIoCTaBICHUs
rOCyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT JUIs BBIJAYH 3asIBUTEIIO.
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60. CBeneHusi O BBIMIOJHEHUN aJMUHUCTPATUBHOM MPOIEAypbl (PUKCUPYIOTCS
B CHCTEME JJOKyMEHTOO00O0pOTa U JIEJIONPOU3BOJICTBA apXUBa.

AJMMHHUCTPATUBHbIE MPoLEAYPbI (IeHCTBUS) MO MPEA0CTABICHUIO
MYHULMNAJIbHOM YCJIYTH B 3JIEKTPOHHOU (popme

61. IlociremoBarenbHOCTh  AJIMHUHUCTPATUBHBIX  Tpouenyp  (ZIeHcTBHiN)
M0 MPETOCTABICHUIO MyHHUIIUTIIAIBHON YCIIYTH B 3JIEKTPOHHOU Popme:

1) mpueM u perucrpaiusi apXuBOM 3aIpoca MOCPECTBOM IITATHBIX CEPBUCOB
Enunoro noprana. [Ipu 3ToM npu nopaye 3asiBiaeHus: nocpeaAcTBoM ExrHoro moprana
3aMKCh HA IPUEM 3asIBUTENS HE TpedyeTcs;

2) TONy4YEHHE 3asBUTEJIEM CBEJACHUM O XOJI€ BBINOJHEHUS 3arpoca
O MPEAOCTABIICHUH  MYHHULMIAIBHOM  YCIYI'M  IPEAOCTaBISIOTCS  IITaTHBIMU
cepsucamu Enunoro noprana;

3) HampaBieHHME 3alpoca  PYKOBOAMUTENI0, PACCMOTPEHHE  3arpoca
PYKOBOJMTENIEM, HaIpaBJICHUE 3ampoca HCIOJHUTEN0, PACCMOTPEHHUE 3ampoca
VICITOJIHUTEJIEM, aHAJIN3 TEMATUKH 3a1poca;

4) HampaBlIeHHE N0 pe3yJibTaTaM pPacCMOTPEHUs 3allpoca Ha HCIOJIHEHHE
B APYroil apXuB WM OpraHu3aluio (B3auUMOACHCTBHE OpraHa, IpeaoCTaBIISIOIIEIO
MYHULUNAIBHYIO YCIYry, C HWHBIMM OpraHaMHM BJIACTH, OpPraHAMH MECTHOIO
CaMOYIIPaBJICHUS M  OpraHu3alMsIMH, YYACTBYIOIIMMH B  IIPEAOCTABIICHUU
MYHHUIUIAIBHBIX YCIYT, HE IIPEYCMOTPEHO);

5) mnonyyeHue 3asBHUTENIEM pe3yJbTaTa MPEJOCTABICHUS MYyHUIUIAIBHOM
YCIIyTH.

IIpuem M perucTpanus apXuBoM 3aMpoca MOCPeJICTBOM IITATHBIX CEPBHCOB
Exunoro nopragna

62. OcHOBaHMEM [UIl Hayaja BBINOJIHEHUS AJIMUHUCTPATUBHOW NPOLETYpPHI
ABJIIETCSl MOCTYIUIGHME 3ampoca 3asBUTENS B apXUB  C MCIOJb30BAHHEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BKIIIOYash MCIIOJIb30BaHHE
Enunoro moprasia u Apyrux cpeactB HH(OPMalMOHHO-TEIEKOMMYHUKALMOHHBIX
TEXHOJIOTMA B  ClIy4asX M  NOpPAJKE, YCTAHOBIECHHBIM  JIEWCTBYIOIIHMM
3aKOHO/IATEJIbCTBOM, B ()OpME AJIEKTPOHHBIX JOKYMEHTOB.

@opMHpOBaHUE  3ampoca  3asABUTEIIEM  OCYIIECTBIAETCS  MOCPEACTBOM
3allOJIHEHUSI AJIEKTPOHHON (opmbl 3ampoca Ha EnuHoM mnoprtane, oduunaibHOM
caiite 63 HEOOXOJIUMOCTH JOTMOJIHUTEILHON TMOJaud 3ampoca B KaKOW-IMO0 WHOM
dbopme. Ha Eaumnom mnoprane, oQpUIMAIBHOM caillTe pa3MemarTcs o0pasIlbl
3aMoOJHEHUsl ANEKTPOHHON (Gopmbl 3ampoca. ChHOpMUPOBAHHBIA W MOANHCAHHBIN
3aMpoc HAMNpaBIIAETCA B apXH MOCPEACTBOM IITaTHBIX cepBUcoB EnuHoro noprana u
MYHUIUMOATBHBIX yCIyT (QyHKLHI), 0pUIHMATBLHOTO cailTa.

B cayyae Haiuuus OCHOBaHMS JUIsli OTKa3a B IIPpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIS MPEJOCTABICHUS MYHUIMNAIBHOW YCIYrd, B COOTBETCTBUU
c myHKTOM 21 Hacrosmero PermameHTa, COTpyJHUK apXuBa OTKa3bIBAET B MpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUSI MyHHUIIUIIAJIbHON yCITyTH.

63. [Ipu moctyrieHny B apXuB 3ampoca ¢ HCIOIb30BaHUEM MH(OPMALMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJOTWW, BKIItOYas MCIOJIb30BaHME EIMHOrO moprasa
U JpYrHX CpeAcTB HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHIl B
Cllydasix U TMOpsJIKE, YCTAaHOBJICEHHBIX JIEHCTBYIOIIKMM 3aKOHOJIATEIbCTBOM, B (hopMe
AJIEKTPOHHBIX JJOKYMEHTOB, 3alpOC pacreyaThiBaeTcs Ha OyMa)KHOM HOCUTENE U B
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JanbHeneM paboTa ¢ HUM BEJETCs B YCTaHOBIEHHOM mopsiake. [Ipu moctynneHun
3arpoca C UCII0JIb30BAaHUEM MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, BKJIIOYas HCIIOJIb30BaHHE EIMHOrO mnopraja u Ipyrux CpencTs
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTMH B CIy4yasix M IOPSIKE,
YCTaHOBJIEHHBIX JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM, B (hOpME 3BIEKTPOHHOIO
JOKYMEHTA, He TpeOYIOIEero NoCcaeAyoINX AeUCTBUN apXUBa 110 HAMPABICHUIO €ro
Ha HCIIOJHEHUE B IPYTOM apXyB WIHM OpraHu3anuio. OTBET 3asiBUTEII0 HAIIPABISAETCS
I10 TIOYTE WJIX T10 AIEKTPOHHOMY aIpeCy, YKa3aHHOMY B 3aIpocCe.

64. Pe3ynbraroM BBINOJHEHUS AJIMHHUCTPATUBHOW MPOLEAYPHI SBIISAETCS
perucrpanus 3anpoca.

65. CBeneHusi O BBITIOJHEHUHU AaIMUHHCTPATUBHONW MPOIENypbl (PUKCHPYIOTCS
B CUCTEME JJOKyMEHTOO0OpOTa U JACIONPOU3BOICTBA apXHUBA.

IHonyuyenue 3asiBUTEIEM CBEACHUI 0 X0/€¢ BbINOJHEHUS 3aMPOCa
0 MPeJ0CTABJICHUN MYHUIMIIAJIbHOMN YCJIYTH NMPEI0CTABISIOTCH IITATHBIMH
cepsucamu EquHoro nopragia

66. 3asBUTENb HMEET BO3MOXKHOCTH TMOJy4YeHUST HHPOPMAIMM O XOe
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

67. Wnadopmammss o XoJe NPENOCTaBICHUS MYHHUIIMNAIBHOU  YCIYyTH
HaIPaBJISETCS 3asIBUTEII0 apPXUBOM B CPOK, HE MPEBBIIIAIONIUN OJTHOTO paboyero JHs
MOCJI€ 3aBEpUICHUS BBINOJHEHUS COOTBETCTBYIOIIETO JEWUCTBUS, Ha  ajpec
AIIEKTPOHHOM MOYTHI WM C MCIOJIb30BAHUEM IITATHBIX cpelcTB EnuHoro moprana,
OoQUIIMANTBHOTO CaiTa MO BEIOOPY 3asIBUTEIIS.

68. Pe3ynpTaroM BBINIOTHEHUS AIMHHUCTPATUBHOW IIPOLIEAYPHI SIBISAETCA
HarnpanJieHHEe HH(QOPMAILIUK O X0J1€ MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

HanpagjieHue 3anpoca pyKoBOAUTEI0, PACCMOTPEHHE 3a1Ipoca
PYKOBOAMTEIEM, HANIPABJIEHHE 3AMPOCA UCIIOJHUTEII0, PACCMOTPEHHE 3apoca
HCIOJIHUTEJIEM, AHAJIU3 TEMATHKH 3aMpoca

69. OcHOBaHUEM [ Hayaja BBINIOJIHEHUS AJIMUHUCTPATUBHOW MpPOLETYpPbI
ABJISIETCS PETUCTpaLUs 3aIpoca.

70.  3aperucTpupoBaHHBIM  3ampoc  MOJb30BATENsl  pacleyaThIBACTCH,
MPEACTABIISACTCS CIEUUAMCTAM apXrBa Ha UCIIOJTHEHUE B YCTAHOBIICHHOM MOPSJIKE.

71. I'maBHBIN cHEIUATUCT apXHMBa 00ECIICYMBACT OIEPATHBHOE PACCMOTPEHHUE
3anpoca 3asBUTEJIS.

72. COTpyIHUKHM apXWBa OCYUIECTBISIOT aHAJIN3 TEMATUKU MOCTYIHUBIIETO
3ampoca C HCIOJIb30BAaHUEM HMMEIOUIErocs B apXMBE CIPABOYHOTO armapara,
COJIEpIKaIlleT0 CBEJCHUS O MECTaX XPaHEHUs apXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUTSL UICTIOJTHEHUS 3apoca 3asiBUTEIS.

73. ApXHUB TOCPEACTBOM DJICKTPOHHOW TMOYTHl WJIM C UCTIOJIb30BAHUEM
MTAaTHBIX cpenacTB EgmHoro moprama, oduiMaaibHOTO caiiTa Mo BBHIOOPY 3asBUTENS
3ampammBaeT 00 YTOYHEHMM M JOMOJHEHUHW 3ampoca HEOOXOIUMBIMHU JISl €ro
UCIIOJTHEHUS CBEJICHUSIMU, B CIIy4ae OTCYTCTBHUS B 3alpoce 3asBUTENS JOCTATOUHBIX
JAHHBIX JIJI1 OpPTaHU3AI[UU BBISBICHUS 3allpalinBaeMoil HH(OOPMAIUU WU HEYETKO,
HEIMPaBUILHO CPOPMYIUPOBAHHOTO 3aMPOCa.

74. Cpok UCHIOJIHEHUS JaHHOW aMUHUCTPATUBHOMN npouenypsl — 10 nHei.
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75. Pe3ynpTaroM BBINOJIHEHUS AJMHUHMCTPATUBHOM NIPOLEAYPHI SBISETCSA
OIIpE/IEIICHHE:

1) mpaBOMOYHOCTM NOJyYEHUS 3asgBUTENEM 3alpaliuBacMol HH(pOpMaluu
C YYETOM  OrpaHMYECHMM  Ha  NPEJOCTaBICHUE  CBEICHUM,  COJEp KallHuX
roCy/1lapCTBEHHYIO TallHy U CBEIEHUIN KOH()UIECHIIMAIBHOTO XapaKTepa;

2) CTeneHM IMOJIHOTBHI CBEACHUW, COJIEpPXKAIIMXCS B 3alpoCce 3asBUTEIN,
HEOOXOUMBIX JIJIsl IPOBEACHUS TOMCKOBON PadOTHI;

3) MECTOHAXO0X/IEHUSI APXUBHBIX TOKYMEHTOB, HEOOXOANUMBIX ISl UCIIOJIHEHHUS
3ampoca.

B ciywae ycraHOBIEHHMS OCHOBAaHMH JUIA OTKa3a B IPEIOCTAaBICHUHN
MYHUIIMIIAJTBHOW YCIYTH COTPYAHHK apxuBa cooOmiaer o0 3TOM 3asBUTEIIO C
YKa3aHHEM IPUYMH OTKa3a.

76. CBeneHusi O BBITIOJHEHUU AaIMUHHCTPATUBHONW MPOIENypbl (PUKCHUPYIOTCS
B CUCTEME JOKYyMEHTOO0OpOTa U JAEIONPOU3BOICTBA apXUBA.

HanpagJiienue mo pesyabTaTraM pacCMOTPEHHS 3alPOCa HA HCIOJTHEHHE
B IPYroii apXuB WJIH OPraHU3anuIo (B3aUMO/JeiicTBHE OPraHa,
NPeI0CTABIAIIIEr0 MyHHIMIIAJIBHYIO YCJIYTIY, C HHBIMH OPraHAMHU BJIACTH,
OPraHaMM MECTHOI'0 CAMOYNPABJICHUS U OPraHU3ALUSIMHU, Y4ACTBYKOIIMMH
B IIPEeJ0CTABJICHUN MYHULUIIAJIBHBIX YCJIYT, HEe IIPEAYCMOTPEHO)

77. OcHoBaHMEM JJI1 Hayala aJIMUHHACTPATUBHOM HPOLEAYPHl SBISIETCS
ONpENECICHNE  MECTOHAXOXJACHUS  apXHMBHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX
JUISL UCTIOJTHEHHS 3aI1poca.

78. Ilo uToram aHanu3a TEMATHKH ITOCTYNMBIIETO 3alpoca, B TEYEHUE 5 THEU
CO [OHS PErucTpaldyd apXWB HAINPABILIET 3alpoOC, HE OTHOCSALIMKCS K COCTaBy
XPAHSIIUXCA B apXUBE APXUBHBIX JTOKYMEHTOB, B JPYIOll apXUB WM OPraHU3ALHIO,
I7I€ XpaHITCS HEOOXOIUMBbIE TOKYMEHTHI, C YBEIOMJIEHUEM 00 3TOM 3asiBUTENS, WU
3asIBUTENIO JAETCSI COOTBETCTBYIOIIAS PEKOMEHAIMS.

79. B cmywae eciu 3ampoc TpeOyeT HCIOJHEHUS  HECKOJIbKUMH
OpraHu3alysIMH, apXUB HAIPABIISIET B COOTBETCTBYIOIME aPXMUBBI WM OpraHU3alnn
KOITMH 3a1poca.

80. Pe3ynpraroM aAMUHUCTPATHUBHOM IPOLIEAYpPHI SBISAETCS YBEAOMIICHHE
3asiBUTENS. O HaIpaBICHUM €ro 3ampoca Ha HCIOJHEHWE B JIPYyroil apxuB
WJIU OPTaHMU3aLHIO.

81. CBeaeHMs O BBINOJIHEHUH aIMUHUCTPATUBHOMN MpOLEAYypbl (PUKCUPYIOTCS
B CUCTEME JJOKyMEHTO00OpOTa U JIEJIONPOU3BOJICTBA apXUBa.

I[Honyuyenue 3assBUTEIEM Pe3y/IbTATA NMPEAOCTABJICHUA MYHUIMIIAJIbHOMU YCJIYTH

82. OcHoBaHMEM Uil Hayaja AJIMUHUCTPATUBHOW IPOLEIYPHI SBISIETCS
ONpEJeeHHe  MECTOHAXOXJACHUS  apXUBHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX
JUIS1 UCTIOJTHEHHS 3aI1poca.

83. PaboTHUK apXuBa OCYIIECTBIISIET B YCTAHOBJIICHHOM IOPSI/IKE BBISBICHUE
ApXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl UCHOJMHEHHs 3ampoca. [lo pe3ynbraTtam
BBISIBJICHUSI TOTOBUTCS OTBET 3asBUTEJIO HA 3alpocC (apXUBHAs CIIPaBKa, apXWBHAs
BBINKCKA, ApXUBHAs KOIMHsI, OTBET 00 OTCYTCTBHUH 3alpaliuBaeMbIX cBeaeHuii). Cpok
HCMOJIHEHUS 3anpoca — 30 gHel co JHS €ro perucTpalyu:

1) TeKCT B apXWBHOH CIpaBKE JaeTCs B XPOHOJIOTUYECKOU



19

MOCJIETIOBATEILHOCTH COOBITHIA C YKa3aHUEM BUIOB apXUBHBIX JIOKYMEHTOB U UX JaT.
B apxuBHOI1 cipaBKe OMYCKAETCS UUTUPOBAHUE apXUBHBIX TOKYMEHTOB;

2) HECOBNAJCHUE OTAEIbHBIX JAHHBIX APXUBHBIX IOKYMEHTOB CO CBEICHUSIMU,
W3JIOKEHHBIMA B 3aIllpOCE€, HE SBISAETCA MPEMSITCTBUEM I BKJIIOYCHHUS
UX B apXUBHYIO CIIPABKY MPU YCIIOBUH, €CIIU COBIAJECHUE BCEX OCTAIBHBIX CBEICHUI
HE BbBI3BIBAET COMHEHMH B TOXXJIECTBEHHOCTH JIMIA WU (PAKTOB, O KOTOPBIX
TOBOPUTCSI B ApXMBHBIX JIOKYMEHTaXx. B apXuBHOW cHOpaBKE O3TU JaHHBIC
BOCIIPOU3BOJISITCS TaK, KAK OHHM U3JI0KEHBI B ApXUBHBIX IOKYMEHTaX, a PACX0XKIACHUS,
HECOBIAJCHUS W HETOYHbIC HAa3BaHWsA, OTCYTCTBUE HMEHHU, OTYECTBA, WMHUIMAIOB
WIM HAIMYUE TOJBKO OJHOIO M3 HHUX OrOBAPUBAIOTCA B TEKCTE CIPAaBKU B CKOOKax
(«Tak B tokyMeHTe», «Tak B TEKCTE OpUTHHATIAY);

3) ogJomyckaercs BKJIIOYEHUE CBEACHUM M3 HECKOJBKUX HOPMATHUBHBIX
IIPABOBBIX aKTOB OpraHa MECTHOT'O CaMOYTIPABJIEHUS B OJJHY apXUBHYIO CIIPABKY;

4) B TmNpUMEUYAHUAX IO TEKCTYy apXUBHOM CHpaBKU OTOBAPUBAIOTCS
Hepa300pUYMBO HAMKMCAHHBIC, UCTIPABIICHHBIE ABTOPOM, HE TMOJIAI0IINECS TPOUYTEHUIO
BCJICJICTBUE TMOBPEKIACHUSI TeKCTa opuruHaiga mecta («Tak B TekcTe opuruHagay,
«B TekcTe Hepa30opUHBOY);

5) B TEKCTe apXWMBHOW CIPABKH HE JOIYCKAIOTCS M3MEHEHHS, MUCIPABJICHHUS,
KOMMEHTapUHU, COOCTBEHHBIC BBIBOJIBI HCIIOJHUTENS IO COJEPNKAHUIO aAPXUBHBIX
JIOKYMEHTOB, HA OCHOBaHUU KOTOPBIX COCTABIICHA ApXMBHAs CIIPABKa;

6) mocyie TeKCTa apXUBHOM CHPABKU MPUBOJATCS apXWBHBIC MU(PHI 1 HOMEpa
JUCTOB  €IMHMI] XpAHEHUS AapXUBHBIX JIOKYMEHTOB, TI€YaTHbIE U3JIaHUS,
VCIIOJIB30BABIINECS Ul COCTABJICHHMS apXWBHOM CHpaBKU. B Tekcre apXuMBHOU
CIPABKH JIOMYCKAETCS MPOCTABJICHHE APXUBHBIX MIKU(POB U HOMEpPA JIUCTOB €JIHHHII
XpaHEHHs] apXMUBHBIX JOKYMEHTOB Cpa3y IIOCII€ W3J0KEHUS Kaxaoro (akra,
COOBITHS;

7) B apXuUBHOM cIpaBKe, 00BEM KOTOPOM TMPEBBIIACT OAWH JHCT, JIUCTHI
JOJDKHBI OBITH TPOIIUTHI, TPOHYMEPOBAaHBI U CKPEIIJICHBI M€YaThIO;

8) apxuBHBIE CIPaBKU JOJDKHBI O(QOPMIIATHCS HAa OJIAaHKE aJMUHHUCTPAIUH
MYHHUITUTIATHLHOTO 00pa3oBaHusi KaMbIIIOBCKUN MyHUITUTIATBHBINA paiioH;

9) apxuBHas  copaBKa  TOANUCHIBACTCS  TJIABOM  aJMUHUCTpPAINH
MYHHUITUTIATBHOTO  OOpa3oBanusi  KambIIOBCKMNA ~ MYHUITMNANBHBIA  paiioH,
3aBepseTcs ME€YaThIO aIMUHHUCTPALIIU MYHULIUIATBHOTO oOpa3oBaHuUs
KampIuioBcknii MyHHIIMNIATBHBIN PAOH;

10) B apxuBHOI BBINMHMCKE HA3BAHUE APXUBHOTO JOKYMEHTA, €T0 HOMEpP U AaTa
BOCIIPOU3BOJSATCS MOJHOCTBIO. V3BIICUEHHUSIMU U3 TEKCTOB ApXMBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCUYEpIaHbl BCE MMEIOIMECs AaHHbIe MO 3amnpocy. Hayano u koHen
KQKJIOrO0 HW3BIICYEHHUS, a TaKXKe MPOIMYCKM B TEKCTE APXUBHOIO JIOKYMEHTA
OTJIEJBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM;

I11) B nOpuMeuyaHusIX K TEKCTy AapXUBHOW  BBINUCKU  JEJNAIOTCA
COOTBETCTBYIOILIME OTOBOPKM O YacTAX TEKCTa OpHUTWHajia, Hepaz0opuuBO
HaIlKMCAHHBIX, UCIPABICHHBIX aBTOPOM, HE MOJJAIOMIMXCS MPOYTEHUIO BCIIECJICTBUE
MOBPEXKJIEHUS TEKCTA U T.1.;

12) otnmenbHbIE CIOBAa M BBIPAKECHHS OPUTMHAJA, BBI3BIBAIOIIME COMHEHUS
B UX TOYHOCTH, OrOBapuUBalOTCs ciloBaMu «Tak B  TEKCTe  OpUTHMHAIIAY,
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«Tak B moxymente». Ilocne Texkcra apXMBHOW BBIHCKM YKa3bIBAIOTCS APXWBHBIN
mudp ¥ HOMEpa JIMCTOB €UHUIIBI XPaHEHUS! apXHUBHOI'O IOKYMEHTA;

13) ayTeHTMYHOCTh  BBIJAHHOM MO  3aMpoCy  APXUBHOM  BBIMUCKH
YIOCTOBEPSIETCS MOJIMUCHIO TJ1aBbl aIMUHUCTPAIIM MYHHUIIUIAIBLHOTO 00Opa30BaHUs
KampIUIOBCKMI ~ MYyHUUMNAIBHBIA ~ palloH W ME€YaTbl0  aJAMUHUCTPALUH
MYHUIIUTIATBHOTO 00pa3oBaHusi KaMbIIIOBCKUNA MyHUIIMTIATIBHBIN palioH;

14) Ha 000pOTE Ka)XAOTO JUCTa apXUBHOW KOIMUU MPOCTABIISIOTCS apXUBHBIC
mudpsl 1 HOMEpa JINCTOB EAWHHI] XPAaHCHHUS apXWBHOTO JOKYMEHTa. Bce JHMCTHI
ApXUBHOW KONWH CKPEIUIIOTCS M HAa MECTE CKPEIUICHUS 3aBEPSIIOTCS NEYaThIO
aAMUHUCTPAIIMM MYHUIMIAIBHOTO 0oOpa3oBaHus KaMblIIIOBCKUIT MYHUIIUNAIbHBIN
paliOH ¥ MOANMUCHIO IIABHOTO CIIEUAIIACTA apXUBA.

84. Ilpu oTcyTcTBUU pe3ysibTaTa B XOJ€ HCIOJHEHUS 3ampoca B TEUYEHUE
30 nHelt cocTaBnseTCsl OTPULIATENbHBIA OTBET Ha OJaHKe aJIMUHUCTpPALUU
MYHHUIIUIIATBHOTO 00pa3oBaHus KambIlIOBCKUI MyHUIIMTIANBHBIA paiioH. B oTBeTe
U3JIaraercsl NpUYMHA, N[O KOTOPOM HE TMPEACTABIAECTCS BO3MOXKHBIM BBIIATH
TpeOyeMyl0  KOMHIO  apXMBHOTO  JOKyMEHTa WM  apXUBHYIO  CIIPaBKY.
[Ipu HEOOXOIMMOCTH OTBET 3aBEPSETCS MEYaThI0 AIMUHUCTPAIIUN MYHHUIIUTAIBHOTO
oOpa3oBanusi KaMbIIITOBCKUIT MYHUIIMITAJIEHBIN PAioOH.

85. ApxuBHas CIipaBKa, apXWBHAasl BBIMKUCKA U apXUBHAsI KOMUs 0()OpMIISIOTCS
Ha roCcyJapCTBEHHOM s13bIke Poccuiickon Penepanuu.

86. Pe3ynbpraTr npemocTaBiICHUs] MyHHIUMIIAUIBHON YCIYTH C HMCIOJIB30BAHHEM
Enunoro noprana, opuiuanbHOro caiiTa He MpeaocTaBiseTcs. ApXUBHas CIpaBKa,
apXWBHas BBIMKCKA WM apXWBHAs KOMHUS HAa OyMa)KHOM HOCHUTEJE HampaBJsieTCs
MOCPEICTBOM MIOYTOBOIO OTIPABIICHUS, 17R107 BBIJIACTCS 3asIBUTEITIO
WJI €r0 JOBEPEHHOMY JIUILY IOJT PACIIUCKY IPU NPEABABICHUN MMACTIOPTa WM UHOTO
YAOCTOBEPSIIOLIETO JINYHOCTh JOKYMEHTA; JOBEPEHHOMY JIMIY — MPU MPEIbIABICHUN
JIOBEPEHHOCTH, O(OPMIICHHONW B yCTaHOBIIEHHOM mnopsiake. [lomyyaTens apXuBHOM
CIIPaBKU M apXWBHOW BBIMHUCKU PACHUCBHIBACTCS HAa MX KOMMUSIX WM HA 000pOTE
CONPOBOJIUTEIILHOTO MUChMA K HUM, YKa3bIBas J1aTy UX MOJYyYEHUS.

87. Pe3ynbraTOM agMUHHCTPATUBHOM MPOUEAYpPHl SBISETCA HaIpaBJICHUE
3asIBUTENIO IOKyMEHTa Ha OymMa)xHOM HocuTese. PaccmoTpenue 3ampoca 3asBUTENS
CUMTACTCS 3aKOHUYEHHBIM, €CJIA JJaH OTBET IO CYLIECTBY 3aIpoca, 110 HEMY MPUHSTHI
HEO0OXOMMbIE MEpbI, 3aABUTENIb MPOUHPOPMHUPOBAH O Pe3yJbTaTaX PacCCMOTPEHHUS.
Cpoxk xpaHeHUsI HEBOCTPEOOBAHHBIX 3asBUTEJIEM PE3YJIbTATOB COCTABIISIET S5 JIET.

88. CBeaeHMs O BBINOJTHEHUH aJMUHUCTPATUBHOM MpoLenypbl PUKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JEIONPOU3BOICTBA apXUBA.

«IlopsiiOK BBINMOJIHEHUS A[IMUHUCTPATUBHBIX MPOUEAYpP (aeilcTBHI)

10 NMPEJIOCTABJICHUI0O MYHULIMIIAJIBLHOM YCJIYIH, BHINIOJHSIEMbIX
MHOTO(p)YHKIMOHAJIBLHBIM IEHTPOM MPEA0CTABJIEHHUS IOCYAAPCTBEHHBIX
U MYHUIUNAJIBHBIX YCJIYT, B TOM YHCJI€ MOPSA0K AIMUHUCTPATUBHBIX
npoueayp (AeMcTBUii), BHINOJHSAEMbIX MHOTOQYHKIMOHAJIbHBIM LIEHTPOM

NPeI0CTABJIEHHUS FOCYIaPCTBEHHbIX U MYHUIHMIIAJIbHBIX YCJIYT NPH

NpeI0CTABJIEHMHA MYHMIUNIAJIBHON YCJIYIM B IIOJIHOM 00beMe U NMPH

NPeAOCTABJICHNY MYHUIUIIAJBHOMN YCJIYI'H OCPEACTBOM KOMILJIEKCHOI'0
3ampoca

89. ITocnenoBaTenbHOCTh AAMUHUCTPATUBHBIX NpOLERyp (IeUCTBUI)
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10 IPEAOCTABJICHUIO MYHULIMIAIBHON YCIIYyTH, BBITTOJIHAEMON
MHOTO(YHKIIMOHAIbHBIM LEHTPOM IIPEIOCTABIICHUS roCcyJapCTBEHHBIX
Y MyHUIUNAIBHBIX YCIIYT:

1) napopMupoBaHUE 3asBUTENICH O MOPSIKE MPEAOCTABICHUS MYHHIIUTIAIBHOM
yCIyTd B MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPEAOCTaBICHHUS TOCYIapCTBEHHBIX
U MYHHIMINAIBHBIX YCIYI, O XOZE BBINOJIHEHUS 3alpoca O MpeAOCTaBICHUN
MYHULMIIATBHOW YCIYTM, IO HHBIM BOIPOCAaM, CBSI3aHHBIM C IIPEAOCTaBICHUEM
MYHULIMNIAIBHON YCIYTM, a4 TaKXe KOHCYJbTHUPOBAHUE 3asABUTEIEU O IOPAIAKE
NPEIOCTABICHUS! MYHHUIUIAIBHON yCIyrd B MHOTO(QYHKIMOHAJIHLHOM IIEHTpE
IIPENOCTAaBIEHUS TOCY TAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT;

2) IpueM 3ampocoB 3asBUTENICH O MPEJOCTABICHUU MYHUIIMIIAIBHON YCIyTH
Y UHBIX JJOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

3) opMupoBaHWE ©  HANpaBICHWE MHOTOPYHKIMOHATBHBIM  IIEHTPOM
IIPENOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULMIIAIBHBIX YCIYI MEKBEIOMCTBEHHOIO
3ampoca B OpraHbl T'OCYAApPCTBEHHOW BIIACTH, OPTaHbl MECTHOI'O CaMOYIIPaBJICHUS
U OpraHu3aluy, y4aCTBYIOIIME B IIPEJOCTABICHUM MYHULHNAIBHBIX ycuyr. Ilpu
IIPEJOCTABICHUA  apXMBOM  MYHULMNAJIBHOM  YCIYTM  MEXBEIOMCTBEHHOE
MH(GOPMaLlMOHHOE B3aUMOIEUCTBUE HE MPEIYCMOTPEHO;

4) BpIIaYa 3asBUTEIIO PE3yJIbTaTa MPEJIOCTABICHUS MYHUIIMIIAILHON YCIYTH,
B TOM 4MCJI€ BblJauya JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOJATBEPKIAIOLINX
COJIEp>KaHUE BJIEKTPOHHBIX JTOKYMEHTOB, HAlPABJIECHHBIX B MHOTO(PYHKIHMOHAJIbHBIN
LEHTpP MPEAOCTABIEHNS TOCYAAPCTBEHHBIX 1 MYHULIUNIAIBHBIX YCIYT 10 PE3YIbTaTaM
IIPENOCTABIEHN TOCYJAPCTBEHHBIX M  MYHULMIAIBHBIX  YCIyI  OpraHamu,
IIPEAOCTABISAIOIMMMYU TOCYTAPCTBEHHBIE YCIYTM, U OpraHaMH, MPEIOCTaBISIIOIINMU
MYHULIMNAIBHBIE YCIYI'M, @ TaKXe BblJada JOKYMEHTOB, BKIJIIOYas COCTABJICHUE
Ha OyMa)XHOM HOCHUTENIE W 3aBEpPEHUE BBINHUCOK U3 HWH(OPMALMOHHBIX CUCTEM
OpraHoB,  MPENOCTaBIAIOIIMX  TIOCYIAapCTBEHHbIE  YCIYTM, W  OpPraHOB,
IIPEAOCTABIAIOIIMX MYHULIUIIATIBHBIE YCIIYTH.

NudopmupoBanue 3asaBuTesiei
0 NMOpsiAKe NMPeAoCTABJeHU MYHULIMIIAJIBLHOM YCIYId B
MHOIO(pyHKUHMOHAJIBHOM LEHTPe MPEA0CTABJIECHUS IOCYAAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, 0 X0/1¢ BBINOJHEHHU 3a1POCa 0 NPeA0CTABICHHHU
MYHUIMIIAJIBHOM YCJIYI'H, 10 HHBIM BONPOCAaM, CBA3AHHBIM C IPE10CTaBJICHHEM
MYHHUIHMIIAJIBHOH YCJIYTH, 4 TAKAKE KOHCYJIbTHPOBAaHME 3asiBUTEJIEH O MOPAIKe
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCJIYTd B MHOTO(PYHKIIMOHAJILHOM LEHTPe
NPeI0CTABJECHHUS IOCYIAPCTBEHHBIX 1 MYHUIMIIAJBHBIX YCJIYT

90. MHOroyHKIMOHAJIBHBIA LIEHTP MNPEJOCTABICHUS TOCYJAapCTBEHHBIX H
MYHUIIUNIAIBHBIX YCIYT OCYIIECTBIIICT MHGOPMHPOBAHUE 3asBUTENICH O TOPSJIKE
MPEAOCTABICHN MYHULHNAIBHOM YCIYrM, O XOJE BBINOJHEHHUS 3ampoca o
IIPEJOCTABIEHUN T'OCYJAapCTBEHHOM YCIyTM II0 HHBIM BOIIPOCAaM, CBS3aHHBIM C
IIPEJOCTABICHUEM MYHULIUITAIIBHON YCIIYTH, @ TAKXKE KOHCYJIbTUPOBAHUE 3asiBUTEIIEH
O TOpAIKE MPEIOCTABICHUS MYHUILIMIMAILHOW YCIYyrd B MHOTO(QYHKIIMOHAJIHLHOM
LIEHTPE MIPEAOCTABIEHUs TOCYJAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

MHOrOQYHKIMOHANBHBIA  LIEHTP MPEAOCTaBICHHUS] TOCYJapCTBEHHBIX U
MYHUIIUIAJIBHBIX YCIYT OCYILIECTBISIET MHMOPMHUPOBAHUE 3asBUTENECH O MOPSIKE
IIPENOCTABIEHUSI TOCYJaPCTBEHHBIX U (WJIM) MYHULMUIAIBHBIX YCIYT IMOCPEACTBOM
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KOMILJIEKCHOI'O 3alpoca, O XOJ€ BBINOJIHEHUS KOMIUIEKCHBIX 3alIPOCOB, a TAKXKE IO
UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTABIEHUEM TOCYAAPCTBEHHBIX U (WJIM)
MYHUILIANATIBHBIX YCIIYT.

MHOroQyHKIIMOHANbHBIA LIEHTP MPEAOCTaBICHUS] TOCYJapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT OCYUIECTBIAET HH(DOPMHPOBAHUE 3asBUTENCH O MecTe
HAXO0X/I€HUsl MyHULMIAJIBHOTO apXMBa, PEKUME pabOThl U KOHTAKTHBIX TejedoHax
MYHHUIIUIIAJIBHOTO apXHUBa.

91. OcHoBanueM i1 Hayana aJIMUHUCTPATUBHBIX JIGHCTBUN  SIBISETCS
MOJIyYEHHE OT 3asBHUTENIA 3alpoca O MOPAJKE MPEAOCTABICHHUS MYHULHUIIAIbHOM
YCIYyTH, O XOJ€ BBHIMOJHEHUS MYHUIIMTIATBHON YCIYTH MyHHUIIMIIAIBLHBIM apXUBOM, a
TaKkK€ IO HHBIM BOMPOCAM, CBSI3aHHBIM C TMPEIOCTABICHUEM MYHHIIMIIAIbLHON
YCIIyTH.

[Tpn NOJIyYeHU N COOTBETCTBYIOILIETO 3arpoca pPabOTHHUKOM
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpAa  MPEJOCTaBICHHUS  TIOCYJApCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT 3asBUTENIO COOOILIAeTCsl COOTBETCTBYIOUIAs MOJHAs U
ycYepIbIBarolias nHpopMaus.

[Ipy mnosyuyeHuM 3ampoca O XOJ€ BBIIOJHEHUS MYHUIUNAIBHON YCIIyTH,
HeoOxoaumasi MH(popMalus 3anpaliuBaeTcsi pabOTHUKOM MHOTO(QYHKIIMOHAIBHOIO
LHEHTpa TMpPEAOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHUUUNAIBHBIX YCIYr B
MYHUILIMIIAJIbHOM ~ apXWBE€ JIOOBIM JIOCTYHHBIM CIIOCOOOM, OOECHeurBaIOIIEM
ONEPAaTUBHOCTD HAIIpaBJIEHUS 3arpoca (B T.4. IOCPEACTBOM TeIe()OHHOU CBS3H).

MyHULIUTIaTBHBIA apXUB HampaBisieT MHPOPMAIMIO O XOJAE BBITOIHEHUS
MYHHUIIMTIAJIBHOW YCIYyTH B MHOTO(QYHKIIMOHANBHBIA IIEHTP MPEIOCTABICHUS
TOCY/IapCTBEHHBIX ¥ MYHHUIIUITATBHBIX YCIYT.

MHOTOQYHKIIMOHATBHBIA IIEHTP TMPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUIMOATBHBIX YCIYT IEpeaaeT UHPOPMALIUIO 3aBUTEIIO.

92. PesynpTaTOM aJMMHHUCTPATHUBHOM MPOLEAYpPHl SBISIETCA MOJyuyeHUE
3agBUTENIEM UHGOpPMALMU O MOPSJIKE MPEAOCTABICHUS MYHUIUMIAIBHON YCIYTH, O
XO/I€ BBIMOJIHEHUS MyHULIMNIAJbHOW yCIyTH MYHHUIMIIAJBHBIM apXUBOM, a TAKXKe IO
MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH.

IIpuem 3anpocoB 3asiBUTE/IEH 0 IPEIOCTABJICHUN MYHUIUIIAIBHON YCJIYTH
M UHBIX JOKYMEHTOB, HeO0OX0AMMBIX /ISl IPeI0CTABJICHUA MYHUIIUNIAIbHOM
yCayru

93. OcHOBaHMEM I Hayajla BBINOJHEHUsS AJIMUHUCTPATUBHOW NPOLETYpPHI
ABJIIETCSl TOCTYIUIEHHWE 3ampoca 3asBUTENs] B MHOTO(YHKIMOHAJIBHBIM LEHTP
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT.

94. B ciyyae Hanuuus OCHOBaHMS I OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIS MPEJOCTABICHUS MYHUIMNAIBHOW YCIYrd, B COOTBETCTBUU
¢ myHkToM 21 Hactosiero PernmamenTa, cOTpyIHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPa
IPEIOCTABIICHUS! TOCYAAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT OTKa3bIBAaeT B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUSI MyHHUIIUIIAJIbHON yCITyTH.

PaboTHuk MHOTO(YHKIIMOHATBHOTO HEHTpa peIOCTaBICHUS
rOCyapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT BBIJAET B JIEHb OOpallleHusl 3asiBUTEIIO
OMH DJK3eMIUIIp «3ampoca 3asBUTENs Ha OpPraHU3alMi0  IPEIOCTABIICHUS
rOCy/apCTBEHHbIX (MYHMIIMIIAJIbHBIX) YCIYIr» C YKa3aHUEM NEepeyHs MPUHSATHIX
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JOKYMEHTOB M JaThl MpHEMa B MHOTO(YHKIMOHAIBFHOM LIEHTPE MPEIOCTaBICHUS
rOCy/1apCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT.

95. TloctynuBmiuidi B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP IMPEI0CTaBICHUS
rOCy/JapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr MHCBMEHHBIM 3ampoc 3asBUTENs
perucTpupyercs  IyTeM  OPOCTaBICHHUsS  HPSIMOYTOJIBHOIO  ITaMma ¢
pErucTpaliMOHHBIM HOMEPOM U JaTOW MpHEMA.

96. Ilpu ogHOKpAaTHOM OOpallleHUU 3asBUTENE B MHOTO(QYHKIIMOHAJIbHBINA
LEHTpP MPEJOCTABICHHS IOCYJaPCTBEHHBIX U MyHUIMIAIBHBIX YCIYT C 3allpOCOM Ha
NOJIy4eHHE JBYX M 00Jee TroCyJapCTBEHHbIX U (WJM) MYHULHUIAIBHBIX YCIYT,
3adBJIEHUE O TPEJOCTAaBICHUU YCIyrH (opMmupyercs W  TOJMUCHIBACTCSA
YIOJIHOMOYEHHBIM PaOOTHHUKOM MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHHUS
FOCYJAapCTBEHHBIX W  MYHUUUIAIBHBIX YCIYT M  CKpEIUIIETCA  I1€YaThio
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  MPEAOCTaBICHHS  TOCYAapCTBEHHBIX U
MYHULIMINAJIbHBIX ycayr. Ilpu 3TOoM cocTaBieHHEe M MOJNUCAHHE TAKUX 3asBICHUN
3agBUTENIeM He TpeOyerca. MHOroyHKIMOHAIBHBIM LEHTP MPEeIOoCTaBICHUS
rOCyJapCTBEHHBIX W MYHMIMIIAJIbHBIX YCIYT IMEpeAaeT B MYHMUIIMINAJIbHBIA apXuB
oopmiieHHOE 3asBICHHUE U JOKYMEHTBI, MpEJAOCTaBICHHbIE 3asBUTENIEM, C
IPUJIO)KEHUEM 3aBEPEHHON MHOTO(QYHKIMOHAIBHBIM LEHTPOM IPEIOCTaBICHUS
rOCyJIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYr KOMHUU KOMIUIEKCHOTO 3alpoca B CPOK
HE T[I03JHEE OJHOro paboyero [JHsS, CIEAYIOIIEro 3a JHEM OQOpMIICHHUS
KOMILJIEKCHOTO 3a1poca.

B ciyuae, ecnu 1715 oJiy4eHUs] MyHUIIMIIAIBHOM YCITYTH TPEOYIOTCS CBEACHMUS,
JOKyMEHThl W (win) uHPOpMalMs, KOTOpPblE MOTYT OBITh  IOJTYYEHBI
MHOTO(QYHKIIMOHAJIBHBIM ~ LEHTPOM  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHHUIUIATBHBIX YCIYT TOJBKO MO pe3yibTaTaM Npel0CTaBICHUS HHBIX YKa3aHHBIX B
KOMILJIEKCHOM ~ 3alpoc€ TOCYAApCTBEHHBbIX U (WJIM) MYHUIUOAIBHBIX YCIYT,
HaIpaBJICHUE 3asBJICHUS U JOKYMEHTOB B MYHUIMIAIbHBIN apXUB OCYLIECTBISETCS
MHOTO(QYHKIIMOHAJIbHBIM  LEHTPOM  TPEJOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUIIMIAJIBHBIX YCIYr HE TO3/HEE OJHOTO padouero JHs, CIEAYIOLIEro 3a JHEM
HOJTy4YeHHUs! MHOTO(DYHKIIMOHAJIBHBIM LEHTPOM MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIOYT TaKUX CBEICHHUM, NOKyMeHTOB M (uiau) uHpopMmanuu. B
YKa3aHHOM CJIy4yae TEUYEHUE MPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM CpPOKOB
IPEIOCTABIICHUS! TOCYJapPCTBEHHbBIX U (MJIM) MYHUUMIAIBHBIX YCIYT, YKa3aHHBIX B
KOMILJIEKCHOM 3alpoce, HAYMHAETCA HE paHee JHA MOJy4YeHHUs 3adBICHUN U
HEOOXOJMMBIX CBEACHUH, TOKYMEHTOB W (WiHM) WHGOOpMAUU MYHHUIIMIAIbHBIM
apXUBOM.

97.  PaboTHMK  MHOrOQYHKIMOHAJIBHOIO  ILEHTpa  MPEJOCTABICHHUS
rOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT MPOBEPSET COOTBETCTBUE KOIMUU
MPEACTABISIEMbIX JOKYMEHTOB (32 HCKIIOUEHHMEM HOTapUAIbHO 3aBEPEHHBIX)
UX OpUTMHAJIaM, 4YTO TOJTBEPXKIAETCSl MPOCTaBICHHEM Ha KOINUU JIOKyMEHTa
npsiMOyrosibHOro mramna «C TOMJIMHHBIM CBEPEHO», €CJIHM KOIMHUS JOKyMEHTa
npeacTaBieHa 0e3 IpebsIBICHNUs OpUTrHHAlIa, IITaMIT He POCTaBIISETCS;

98. MHOro(QyHKIMOHAIBHBIA LEHTP MNPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULIMIIAJIBHBIX ~YCIYT OCYUIECTBIIIET HAampaBlieHHWE MPUHSATOrO 3ampoca B
MYHUITUTIATBHBIA apXUB B JJIGKTPOHHOU ¢dopme 100 HAa OYMaKHBIX HOCHUTENSX B
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MOPSIAKE U CPOKU, YCTAHOBJICHHBIE COTJIAIIEHUEM O B3aUMOJICUCTBUHU, HO HE MO3/IHEE
CJIeIyIouIero paboyero AHs MOCie IPUHITHUS 3asgBICHHUS.

99. Pe3ynbTaToM BBINOJHEHUS aJIMHUHUCTPATUBHOW TPOLEAYPHI SBIISETCS
perucTpanus 3anpoca 3asiBUTENS U HalpaBJICHUE 3apoca B MyHUIIUTIAIbHBIA apXUB.

@opMUpoOBaHUEe U HATIPABJIEHHE MHOTO()YHKIIMOHAJBLHBIM IIEHTPOM

NpeI0CTABIEHHUA FOCYAAPCTBEHHBIX 1 MYHUIUNAJIbHBIX YCJIYT
MEKBeIOMCTBEHHOT'0 3aMPOCa B OPraHbl rOCYAAPCTBEHHOM BJIACTH, OPTraHbI
MECTHOI0 CAMOYINIPABJICHUS H OPTraHU3AlMHU, YYACTBYIOIIME B MPEI0CTABIECHNH
MYHUIHMNAJbHBIX yeayr (IIpu npenocTaBjieHur apxXuBOM MYHMIMIIAIbHOI
YCJIYIT'M MeKBeIOMCTBEHHOE NH(POPMAIIMOHHOE B3aUMO/IeliCTBHE HE
NMPEeAYyCMOTPEHO)

100. JlokymeHThl  (CBeleHMs), HEOOXOJMMBbIE B  COOTBETCTBHUU C
3aKoHOJaTeNbCTBOM Poccuiickoii denepanun n 3akoHOAaTENBCTBOM CBEPAJIOBCKOM
o0JacTu JUIsl MPEAOCTaBICHUS MYHHUIMNAIBHOW YCIYTH, KOTOPBIE HAXOIATCA B
pacIopsKEHUH TOCYAapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOI'O CAMOYIIPABIICHUS U
WHBIX OpPraHoB, YYacCTBYIOIIMX B MPEIOCTABICHUU MYHHIMNAIbHBIX YCIYT,
OTCYTCTBYIOT.

Brinauya 3asBUTEN0 Pe3yJIbTaTa NPeI0CTABJICHUA MYHUIIUNIAJIBHOM YCJIYTH, B
TOM 4HCJIe BbIIa4a JOKYMEHTOB HA O0yMa:KHOM HOCHTeJIe, MOATBEPKIAKIMNX
coJleprKaHNe JJIEKTPOHHBIX IOKYMEHTOB, HAIIPABJICHHBIX B
MHOTO(PYHKIMOHAJBHBIH HEHTP NMPeI0CTABJIEHHUS FOCYyIaPCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT MO pe3ybTaTaM NPeaoCcTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHHUIMIAJbHBIX YCJIYT OPraHaMu, MPeI0CTABISIIONIUMH FOCy1apCTBEHHbIE
YCJIYI'¥, 1 OPraHaAMM, NPeI0CTABIAIIIMMI MyYHUIUNATbHBIE YCIYTH, a4 TAKKe
BbI/1a4a IOKYMEHTOB, BKJII0Yasl COCTABJIEHHE HA OyMaKHOM HOCUTeJIE U
3aBepeHue BHINMUCOK U3 HHPOPMANMOHHBIX CUCTEM OPraHOB, MPEI0CTABISIIOLINX
rocyJ1apcTBEHHbIE YCIAYTH, 1 OPTraHOB, MPEA0CTABJISKIINX MYHUIIUNIAJIbHbIE
yCJIyru

101. OcHoBaHueM i1 Hayajla BBIMIOJIHEHUS aIMUHUCTPATUBHON MPOIETYPHI
ABJISIETCA MMOJTYYEHUE PE3ysibTaTa MPEJOCTABICHUS YCIYTH B MyHULIUTIAIBHOM apXHUBE
HE To3aHee paboyero [HA, CHEAYIOIIET0 TOoClie JHA KCTEUEHUS CpOKa
MPENOCTABIICHUSI YCIYTH, MPEAYCMOTPEHHOTO HACTOSAIIUM PErIaMeHTOM, JIM0O
AJIEKTPOHHBIX JIOKYMEHTOB, HAMPABJICHHBIX B MHOTOQYHKIIMOHAIBHBIA IEHTP
MPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHMIIMIAIBHBIX YCIYyr MO pe3yjibTaTaM
NPEOCTaBICHUS TOCYJAPCTBEHHBIX M  MYHUIMIOAIBHBIX  YCIyr  OpraHamu,
MPEAOCTABISIONIMMU TOCYIapCTBEHHBIE YCIYTH, U OpraHaMu, MpeI0CTaBIISIIOIIUMU
MYHULIMNIAIBHBIE YCIYTH, a TaKXe BblJjada JOKYMEHTOB, BKJIIOYas COCTaBJICHUE Ha
OyMa)>XHOM HOCHTEJIC U 3aBEPECHHE BBIMUCOK W3 MH(OPMAIIMOHHBIX CUCTEM OPTaHOB,
MPEAOCTABISIONIMX TOCYJIapCTBEHHBIE YCIYyTU, W OPraHoB, MPEIOCTABIISIONINX
MYHULIUAIbHBIE YCITYTH.

102. PaGoTHuk  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  NIPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIUIMAIBHBIX YCIYT PETUCTPUPYET MOIYUYEHHBIH pe3yJbTat
MpeAoCTaBICHUS MYHULATTATBHOM yCIIyTH B aBTOMAaTHU3UPOBAHHOMN
WHOOPMAITMOHHOW CHUCTEME MHOTO(PYHKIIMOHAIBHOTO IIEHTpPAa MPEeAOCTaBICHUS
roCyJJapCTBEHHBIX U MYHUIIUTIATbHBIX YCIYT.
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B cnydae momyuyeHHs SIEKTPOHHBIX JOKYMEHTOB, HAIlPaBJICHHBIX B
MHOTO()YHKIIMOHATIbHBIH LEHTP pe10CTaBIEHUS rOCy/1apCTBEHHBIX u
MYHUIIMNAIBHBIX YCIYT MO pe3yibTaTaM IPeIOoCTaBIEHUsI TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT OpraHamH, MPEeAO0CTaBISIONMIUMHA TOCYAapCTBEHHBIE YCIYTH,
U OpraHamu, NPEJOCTaBJISAIOIIMMUA MYHUIIMITAIBHBIE YCIYTHM, a TakKe BblJaua
JIOKYMEHTOB, BKJIIOYAsi COCTABJICHHE Ha OyMa)KHOM HOCHUTENIE U 3aBEPEHHE BBIMHUCOK
U3 UHOOPMAIMOHHBIX CHCTEM OpPraHOB, MPEJOCTABISIIONIMX TOCYAapCTBEHHbBIC
yCIyTd, W OPraHoB, MPEIOCTABIAIOMIMX MYHHUIIMIAIbHBIE YCIYTH, pPaOOTHUK
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  MPEAOCTaBICHHS  TOCYAapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT COCTABIIAET M 3aBEpsieT Ha OyMa)KHOM HOCHUTENE pe3ysbTaT
IPEIOCTABICHUS MYHHIIMIIAJBHOW YCIYyTM B COOTBETCTBHM C TpPeOOBAaHUAMU
noctadoBiieHus [IpaButenscTBa Poccmiickoit ®@enepanmu ot 18 mapra 2015 roma
No 250 «O6 yrtBepxaeHuu TpeOOBaHUM K COCTABJICHUIO U BbIIau€ 3asiBUTEIISIM
JIOKYMEHTOB Ha OyMa)>KHOM HOCHTENE, MOATBEPKIAIONINX COJIEPKAHUE IIEKTPOHHBIX
JIOKyMEHTOB, HAIPaBJICHHBIX B MHOTO(MYHKIHMOHAIBHBIM IEHTP MPEAOCTABICHUS
rOCYJapCTBEHHBIX M MYHUUHUIIAIBHBIX YCIYT IO pe3yJibTaTaM MpeJoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHULMNAIBHBIX YCIYr OpraHaMu, MPeIOCTaBISIIOIIUMHU
rOCYJapCTBEHHBIE YCIYyTH, W OpraHaMu, MPEJOCTaBISIONIMMUA MYHULIMNAIbHBIC
YCIIYTH, U K BbIJIa4€ 3asBUTENIIM Ha OCHOBaHUHU MHGOpMAIMK U3 UHHOPMAIIMOHHBIX
CUCTEM OpraHoB, NPEAOCTABISIONIMX TOCYJAPCTBEHHbIE YCIYTM, WU OPraHOB,
NPENOCTABISAIONINX MYHULMIAIBHBIE YCIYyTH, B TOM YHUCJIE C HCIOJIb30BAaHUEM
MH()OPMAITMOHHO-TEXHOJOTUUECKO U KOMMYHHUKAIIMOHHOM  HMH(PACTPYKTYpHI,
JIOKYMEHTOB, BKJIIOYasi COCTaBJICHHE Ha OyMa>KHOM HOCHUTEJE U 3aBEPEHUE BBIITUCOK
13 YKa3aHHBIX UHPOPMAITMOHHBIX CUCTEM).

103. PaboTHuK MHOTO()YHKIIMOHAJIBHOTO LEHTpa IPEI0CTaBICHUS
rOCYJJapPCTBEHHBIX U MYHMIIUTNAIBHBIX YCIYT YCTaHABIWBACT JIMYHOCTH JIUIA WM
MPEACTABUTENSI HA OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, a TAKXKE
MPOBEPSET MOTHOMOYHUS PEICTABUTEIIS.

104. Pe3ynbraT mnOpenoCTaBICHUS MYHULMNAIBHON YCIYTM  BbIIAETCA
3asIBUTEIIIO WM €70 MPEACTABUTEIIIO MO/ MOIIHUCH.

105. Pe3ynpTaToM BBINOJHEHUS AJAMUHUCTPATUBHOM MPOLEAYPHI SIBISETCA
BblJ]a4ya pe3ysibTaTa MPEAOCTABICHUS YCIYTH 3asBUTEINIO.

106. Cenenust 0 BBITIOJIHEHUH aIMUHUCTPATUBHOM MpoOIeaypbl GUKCUPYIOTCS
B ABTOMATU3UPOBAHHOM HHQPOPMAIIMOHHON CHCTEME MHOTO(PYHKIIMOHAIBHOTO
[EHTpa MPEJ0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIbHBIX YCITYT.

Iopsinok ucnpaB/ieHUs JONYIIEHHBIX ONMEYATOK U OIINOOK B BBITAHHBIX

B pe3yJibTaTe NMPeA0CTABJICHIUS MYHUIIUNIAJIbHOM YCJIYTH JOKyMEHTax

107. OcHoBanmeM 1y Hayana aJAMUHUCTPATHUBHOM NPOLENYPHI SBISETCA
npejCTaBiieHue (HampaBieHHE) 3asBUTEIEM 3ampoca 00 HCHpaBICHUU OIEYaTOK
u (W) omuOOK, JOMYIICHHBIX B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH TOKYMEHTaX.

108. PaboTtHMk apxWBa paccMaTpUBAEeT 3asBJIICHHE, TPEICTABICHHOE
3asIBUTEJIEM, U MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJCHUN B CPOK, HE
MPEBBIMIAONINKA 3 pabounX JHEH C aThl PETUCTPAIIMHA COOTBETCTBYIOIIETO 3ampoca.

109. Kpurtepriem mNpUHATHS pPEHIEHUS IO aJIMHUHUCTPATUBHOW MPOLEIype
SBJISICTCS] HAIMYUE WIIM OTCYTCTBUE TAKWUX OMEYATOK U (MJIM) OIIHUOOK.
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110. B cnyyae BbIABICHHMS JOMYUIEHHBIX OINEYaTOK M (WJIM) OMIMOOK
B BBIJJAaHHBIX B pE3yJbTaTe INPEJOCTABICHHUS MYHULUIIAIBHOW YCIyTH JOKYyMEHTax
pabOTHUK apXMBa OCYLIECTBIISIET UCIIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B
CpPOK, He€ mpeBblIIalOIMi 5 pabounx JHEM C MOMEHTa pPETrUCTpaluu
COOTBETCTBYIOIIEr0 3ampoca. CBeneHus O BBIIOJHEHWU aJMUHUCTPATHUBHOU
npoueaypsl (PUKCHUPYIOTCS B CHCTEME JOKyMEHTOOOOpOTa U AEIONPOU3BOACTBA
apXuBa.

111. B caywae OTCyTCTBUSI oOmeyaTOK M (WiIM) OIIMOOK B JOKYMEHTax,
BBIIaHHBIX B pe3yJbTaTe€ MPEAOCTaBICHUS MYHULMIAIBHON YCIyTH, pabOTHHUK
apXvBa MMCHMEHHO COOOIIAET 3asBUTEIIO0 00 OTCYTCTBHUHU TAKUX ONEYATOK U (WIIH)
OIMOOK B CPOK, HE MPEBBIMIAIOMIMNA 5 paboynx THEH ¢ MOMEHTa pPETruCTpaluu
COOTBETCTBYIOIIETO 3ampoca. CBeaeHuss O BBINOJHEHWU aJMUHUCTPATHUBHOU
IpoLEeaypbl (PUKCHUPYIOTCS B CHUCTEME JOKYMEHTOOOOpPOTa U AEIIONPOU3BOICTBA
MYHHUIUIIATIBHOTO apXUBa.

112. Pe3ynbraToM afMUHUCTPATUBHON MPOLIETYPHI SIBJISIETCS HAIIPABJICHUE
OTBETA 3asBUTEIIIO.

Paznen 4. ®opMbl KOHTPOJIS 32 MCTIOJITHEHHEM perjiaMeHTa
IHopsaaok ocymecTBIeHUs] TEKYLIEro KOHTPOJIA 32 COOJII0ICHHEM
¥ HCIIOJTHEHHEM aPXHUBOM, NIPEAOCTABJISIIOIIMM MYHHIMIIAJIBHYI0 YCJIYTY, €ro
JAOJIKHOCTHBIMH JIMIAMHU, MYHUIMIIAJIBbHBIMH CJIYKAIIMMH U PA0OTHUKAMH,
MOJIOKEHUH perjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K MPEIOCTABJICHNI0 MyYHHUIUIIAJIbHOMN YCJIYIH, a
TaK/Ke PUHATHEM UMM pPelieHuil

113. Texymuii KOHTPOJIb HaA COOJIIOACHUEM TOCJIEIOBATEILHOCTH JIEHCTBUM,
ONMPEAENCHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYpAMH 1O  MNPEIOCTaBICHUIO
MYHUIMNIATBHOM YCIYyTH, OCYILECTBIAETCS TJABHBIM CIELHUATMCTOM apXHBa,
Ha [TIOCTOSIHHON OCHOBE.

KoHTposb mpenocTaBineHUs] MyHULUIIAIBHON YCIYTH apXWBOM OCYIIECTBIISIET
aJIMUHUCTpPALMs MYHUIMIAIBHOTO oOpa3oBaHMs KaMbIIIIOBCKUIT MyHULIMTIATbHBIN
paKoH.

ITopsAI0K ¥ NEPHOAMYHOCTH OCYLIECTBJICHHS MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NPEAOCTABJICHUSI MYHUIIUNIAJIbHOM YCJIYIH, B
TOM YHCJ€e MOPSAAOK U GOPMBI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM
NpeI0CTABICHUA MYHMIMIIAJIBHON yCIyTru

114. KoHTponb NOJHOTBI M KayecTBa MNPENOCTABICHUS MYHULIHIIAIBHOU
YCIYyI'M BKJIOYAaeT B ce0sl MPOBEJAEHUE TNPOBEPOK, BBISBICHUE M YCTPAHEHHE
HapylIeHUN NpaB 3asBUTENICH, PACCMOTPEHUE, NMPUHATHE PELICHUW WU TMOATOTOBKY
OTBETOB Ha OOpalleHHs 3asBUTENEH, COAEpKallue Kano0bl Ha pelIeHus], JeHCTBUS
(6e3nelicTBUE) NOTKHOCTHBIX JIUI apXUBA.

[IpoBepku MOTYT OBITh MJIAHOBBIMU (OCYIIECTBIIATHCA HA OCHOBAHUU T'OJIOBBIX
IUTAaHOB pabOThl OPraHOB MECTHOTO CaMOYIIpaBJIeHUs, HE yaile | pa3a B Tpu rojaa)
Y BHEIUIAHOBBIMH, B TOM YHCJI€ IO KOHKPETHOMY OOpPAILEHUIO 3assBUTEIIS.

Pe3ynbratel mpoBepok OQOpPMIIAIOTCS B BHUJE aKTa, B KOTOPOM OTMEUYaOTCS
BBISIBJICHHBIE HETOCTATKH U MTPEIOKEHUS 110 UX YCTPAHEHUIO.

OTBETCTBEHHOCTH APXHUBA, NPEI0CTABIAINIEr0 MYHHIHMIIAIBHYI0 YCIYTY, €ro
AOJKHOCTHBIMH JIMIAMHU, MYHUIIUNIAJTbHBIMH CJYKAIMMHA U Pa0OTHUKAMHU, 32
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pelieHus u aAeiictBus (0e3aeiicTBUE), MPUHUMAaeMble (OCylIeCTBJIsIeMble) UMH B
X0/le MPeA0CTABJICHUS MYHUIUNAJIBHON YCJIYT'H

115. Ilo pe3ynbraTaM MPOBEICHHBIX MPOBEPOK, B CJIy4ae BBISBICHUS
HapylIeHUN MOpaB 3asBUTEJICH, K BUHOBHBIM JIMIAM OCYILIECTBIISIETCS IMPUMEHEHHE
MEep OTBETCTBEHHOCTH B IMOPSAAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoii
denepanui.

IToJ10:keHUs, XapaKTepu3ywinue TpedoBaHMsl K NOPSAKY U gopmam
KOHTPOJISI 32 IPe0CTABJIeHUEM MYHUIMIIAJIbHOMN YCJIYTH, B TOM YHCJIE CO
CTOPOHBbI IPAKIAH, UX 00beIUHEHUH U OPraHu3auni

116. KoHTponb nOpenocTaBiICHUs MYHHUIMNAIBHOW YCIyI'HM, B TOM YHUCIE
CO CTOPOHBI TpaXJaH, HUX OOBEAUHEHUW U OpraHu3alui, OCYIIECTBISETCA
MOCPEACTBOM  OTKPBITOCTH  JACATEIBHOCTA  apXWBa  MOpPH IPEAOCTABICHUU
MYHULIMNAIBHOM  YCIIyIM, TOJIy4eHUs IIOJHOM, AaKTyaJbHOW H JIOCTOBEPHOU
uHboOpMaIUU O TOPAJIKE MPEIOCTABICHUS MYHUILIUIIAIBLHON YCIYTU U BO3MOXHOCTH
nocyneObHoro (BHecyneOHOI0) paccMOTpeHHs oOpalrieHui (kaimo0) B mporecce
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

117.  KoHTponb NOpenOCTABICHUS  MYHULMNAIBHON  YCIYIM  MOXET
OCYUIIECTBJISTHCSA CO CTOPOHBI 3asBUTENICH, UX OOBEAMHEHUN W OpraHU3alui IMyTeM
HaIlpaBJICHUS B aJIpEC OPraHOB MECTHOTO CaMOYITPABIICHHUS:

1) mpemyioxeHUN O COBEPIICHCTBOBAHWIO HOPMATHUBHBIX IMPABOBBIX aKTOB,
pErIaMEHTUPYIONTUX PEAOCTABICHNE MYHULIUTIATIBHON YCITYTH;

2) cooOlIeHN 0 HAPYIIIEHUY 3aKOHOB Y UHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
pPETIAMEHTUPYIONIUX MPEJOCTABICHUE MYHUIMNAIBHOM YCIYrH, O HeAoCTaTKax
B paboTe apXuBa, €ro JOJKHOCTHBIX JIUII;

3) xkayio6 1o (paktam HapyIIeHHUS JOJLKHOCTHBIMU JIMIIAMU apXUBa CBOOOI WIIH
3aKOHHBIX UHTEPECOB 3asiBUTEIICH.

Paznen 5. JlocyneOHblii (BHeCcyaeOHbIH) MOPAIOK 007KAJT0BAHMS pelleHU
U AeiicTBUil (0e31elCTBHUSI) APXUBA, IPEJOCTABISIIONIEr0 MYHUIIHIIAJIbHYIO
YCJIYTY, €ro J0JI2KHOCTHBIX JINI, MYHUIIUNIAJIbHBIX CJIYKAIUX U PA0OTHUKOB, a
TaK:Ke pelneHuid u aeiictBui (0e3aeiicTBUs) MHOTO(PYHKIIMOHAJILHOTO IIEHTPA
MPeI0CTABJEHHUS TOCYJAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCJIYT, pA0OTHHKOB
MHOTO(pyHKIMOHAJBLHOI0 LIEHTPA NMPEA0CTABIECHUS IOCYI1apPCTBEHHbBIX
U MYHUIIUNAJBHBIX YCJIYT
Nudopmanus 118 3aMHTEPECOBAHHBIX JIMII 00 UX NMpaBe Ha J0cyae0Hoe
(BHecyneOHoOe) o0xkaioBaHue AeiicTBUM (0e3aeiicTBHS) U (WJIH) pellIeHuid,
OCYIIeCTBJIIEMbIX (IPUHSATHIX) B X0/1€ NMPeA0CTABJIEHUS MYHUIMIAJIbHOM
yCJIyru (aajiee — :kaJjioda)

118. 3asBuTens BIpaBe OOXKaJIOBaTh pelleHUs W JAeucTBUs (Oe3nelcTBue),
apXuBa, MPEIOCTABIISIONIET0 MYHUIIMIATBHYIO YCIYTY, €ro T0KHOCTHBIMU JIUIIAMH,
MYHUITUTIATHHBIMEA CITY>KallldMUA W paOOTHUKAMH, a TAKXKE PEIICHHS W JEeHCTBUS
(Oe3meiicTBUE) MHOTO()YHKIIMOHATEHOTO LEHTpa, PabOTHUKOB
MHOTO()YHKIIHOHATLHOTO LEHTpa MpEAOCTaBICHUS rOCyJ1IapCTBEHHBIX
U MYHULUOAIBHBIX ~ yCIYyT B JocyldeOHOM  (BHecyaeOHOM)  TOpsIIIKe,
npexycMoTpeHHoM crtatbeit 11.1 denmepanpHoro 3akona ot 27 wurons 2010 roma
Ne 210-®3.
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OpraHbl MECTHOT0 CAMOYTIPABJICHNS], OPTAHNU3ALMH U YIIOJTHOMOYEHHbIE HA
paccMoTpeHue Kaa00bl JIMIA, KOTOPLIM MOKeT ObITh HAallPaBJIeHA Kaj100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy1e0HOM) MOPsiJIKe
119. B ciyyae oOkajmoBaHMsS pelIeHUM W JeHCTBUM (Oe3MelCTBUSA) apXHUBa,

npeaoCTaBJIAIOIICTO MYHUIUIIAJIBbHYIO YCIyry, Cro JOJDKHOCTHBIX JINII,
MYHHUIUIIAJIBHBIX CIIY’KallluX H pa60THHKOB, »kaimo0a mogacTCsa aJjiA paCcCMOTPCHUA
B a/IMUHUCTPAIIUIO MYHUIUIIAJIBHOI'O O6pa3OBaHI/I$I KampInnioBckuii

MYHUIIUIIAJIBHBIA paiioH B MUCbMEHHOU (hopMe Ha OyMakHOM HOCHUTEJNE, B TOM UUCIIE
Opu JUYHOM TMpHEME 3asBUTENs, B 3JIEKTPOHHON ¢dopMe, MO MOYTEe WU dYepes3
MHOTO(YHKITHOHATHHBIN LEHTP PEI0CTaBICHUS rocyJapCTBEHHBIX U
MYHULUIATbHBIX YCIIYT.

XKanoOa Ha pemeHus u aercTBus (0€34€HCTBUE) apXKBa, MPEJOCTABISIIOLIETO
MYHUIUOAIBHYIO YCIYTy, €ro JAOJDKHOCTHBIX JIML, MYHHULMIIAJBHBIX CIYKalUX WU
pabOTHUKOB MOKET OBITh MOJaHAa HAa UMs TJ1aBbl MYHUIIMIIAIILHOTO OOpa30BaHUs
KaMpbIioBCKuit MyHUIIMOAIBHBIN paiioH, A1M00 Ha HMMs YNPABISIOLIETO JeJIaMu
aJIMUHUCTPALIMA MYHHMIMIIAIBHOTO 00pa3oBaHusi KaMbIIJIOBCKUI MYHUIIMIATbHBIN
palioH B MUCbMEHHOW (popme Ha OyMa)KHOM HOCHTENE, B TOM YHCIE MPU JUYHOM
npUeMe 3asBUTENS, B IEKTPOHHOU QopMme, IO MOYTE WIM MHOTO(YHKIMOHAIBHBIN
LEHTD.

120. B cuywae oOxanmoBaHusi penieHUd W JedctBuil  (Oe3meicTBus)
MHOTO()YHKIIMOHAJILHOTO LEHTpa MPEI0CTaBICHUS roCyJapCTBEHHBIX
U MyHUIMOAIbHBIX ~ YCIAYr,  pabOTHMKa  MHOTO(YHKIIMOHAJBHOTO  IIEHTpA
IPEIOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULIMIAJIBHBIX YCIYyT »Kajgo0a MoJaeTcs
JUISL pACCMOTPEHUSI B MHOTO(QYHKIIMOHAJIBHBI ~ LEHTP  MNpeIOoCTaBICHUS
rOCYJapCTBEHHBIX W MYHHMIMNAJIbHBIX YCIYr B (uiman, rAe 3asBUTENb IOJaBal
3asiBJI€HUE W JOKYMEHTbl JUJIi  TMPEJOCTABICHHUS  MYHUIUNAIBHOW  YCIyTd
B IUCbMEHHOU (popMe Ha OyMa>KHOM HOCHUTEINE, B TOM YHCJE MPHU JUYHOM IpUEME
3asBUTEJIS, 10 TIOYTE UK B DJIEKTPOHHOM (opme.

XKanoOy Ha pemenuss U aeucTBust (Oe3nelicTBHE) MHOTO(YHKIIMOHATBEHOTO
LEHTpa MPEAOCTABIECHNUS TOCYAApPCTBEHHBIX M MYHULMIIAJIBHBIX YCIYyT TaKKe
BO3MOXKHO mojaath B JlemaprameHT uHpopMaTh3anuu U cBsi3u CBepIIOBCKON
obOnacTu (manee — ydpeauTesib MHOTO(DYHKIIMOHAIBHOTO IIEHTPA) B MHUCHMEHHOU
dopMe Ha OyMa)KHOM HOCHUTENE, B TOM YHWCJE MPU JUYHOM MpUEME 3asBUTE,
10 TIOYTE WK B DJIEKTPOHHOU Popme.

Cnoco0b1 uHpopMuUpOBaHKS 3asiBUTE/ICH 0 MOPSAAKE MOJAYHM U PACCMOTPEHUA
KaJ100b1, B TOM YHCJIe ¢ McnoJb30BaHueM Equnoro noprana

121. Apxus, MIPENOCTABIISIOIINI MYHULUITAIBHYIO yCayry,
MHOTO()YHKIIMOHATBHBIH HEHTP Mpe10CTaBICHUS rocyapCTBEHHBIX
U MYHUIIUOAIBHBIX YCIYT, a TAKXE yYpeAuTelb MHOTO(QYHKUIHOHAIBHOTO IEHTpa
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHHUIIUIIAJIbHBIX YCIYT 00€CIIeUYnBaIOT:

1) wuHdopMupoBaHME 3asBHUTENCH O TOPSAAKE OOXKAIOBAHUS PEIICHHM
u nevictBuid (Oe3eiCTBUS) apXHBa, MPEIOCTABISAIONIEIO0 MYHUIMIAIBHYIO YCIYTY,
ero JOJDKHOCTHBIX JIML, MYHHUIMIIAJIBHBIX CIIy)XalluX U pabOTHUKOB, pEIICHUN
u aercTBuil  (0e3meicTBrUs) MHOTOMYHKIIMOHATIBHOTO IIEHTpa MPEeI0CTaBICHUS
rOCyapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, €ro JOKHOCTHBIX JIMIl U PaOOTHHUKOB
MOCPEACTBOM pa3MellleHus: HPOpMaIuu:
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Ha CTEHJIaX B MECTaX MPEI0CTABICHUS] MyHUILIUITAIBHBIX YCIIYT;

Ha O(QUIHATBLHOM CailiTe aAMUHUCTPALMK MYHUIMIAILHOTO 00pa30BaHMUs
KampimoBckuii  MyHununaneueii  paiion  (http://kamyshlovsky-region.ru),
MHOTO(YHKIIMOHATLHOTO HEHTpa MpeI0CTaBICHUS rocyJapCTBEHHBIX
u mynununanbHeix yeuyr (http://mfc66.ru/) u yupeaurens MHOroGyHKIIMOHAILHOTO
HEHTpa MpPeI0CTaBICHUS rocyJapCTBEHHBIX U MYHUIIUTATbHBIX yCIyT
(http://dis.midural.ru/);

Ha Eagunom moprane B pasgene «JlomonHuTenbHAas — HHQOpMAIU)
COOTBETCTBYIOIIEH MyHHUIIMTIAbHON yeayru (https://www.gosuslugi.ru);

2) KOHCYJbTUPOBAHHE 3asfBUTENIEH O TOpPAOKE OO0XAJIOBaHUA pEUICHUI
U AeicTBU (0€31elCTBHI) apXuBa, MPEIOCTABISIOMIEr0 MYHUUMIAIBHYIO YCIYTY,
€ro JOJKHOCTHBIX JIMI], MyHULMNAJIbHBIX CIYXallUX WU paOOTHUKOB, PEIICHUN U
neiictBuii  (Oe3medcTBUS) MHOTOQYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHHUS
rOCyJAapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT, €0 IOJKHOCTHBIX JIUI] U PAaOOTHHUKOB,
B TOM 4YHCIIe TI0 TeJeOHY, AIEKTPOHHON NTOUTe, IPU JIUYHOM MpUEME.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJHPYOIIUX MOPAA0OK
aocyae0HOro (BHeCYy1e0HOTr0) 00:KaJI0BAaHUSI pellieHUI U JeiiCTBUii
(0e3neiicTBHIT) apXUBa, NPE0CTABISIONIEr0 MYHUIIUIIAJBHYIO YCJIYTY, €ro
HOJIZKHOCTHBIX JIML, MyHMIUNAJIbHBIX CJYKAIIUX U PA00OTHUKOB, 2 TAKXKe
pelieHuil U aeiicTBuii (0e31eiicTBU) MHOTO(QYHKIIHOHAIBHOIO LIEHTPA
NpeI0CTABJIEHHUSA IrOCYAAaPCTBEHHBIX 1 MYHUIUNIAJIbHBIX YCJIYT, pA0OTHUKOB
MHOTO0()yHKIMOHAJIbHOI0 HEHTPA NMPeI0CTABIEHUS rOCYyAAPCTBEHHbIX U
MYHHUIMIAIbHBIX YCJIYT

Crateu 11.1-11.3 122. Ilopsigok nocyaeOHoOro (BHECY1eOHOT0) 00XKaJoBaHUS
pelieHuii u aercTBuid (0e31eiCTBUN) apXrBa, MPEA0CTaBIIAIONIEr0 MyHUIIMITAIBHYIO
YCIIYTY, €ro TOJKHOCTHBIX JIUL, MyHUIIMHAIBHBIX CIIyKalllMX U paOOTHUKOB, a TAKXKE
pemieHnii  w  nedictBuil  (0e374€MCTBUS)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa
MPENOCTABIIEHUSI TOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, pPaOOTHUKOB
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  MPEJOCTABJICHHUS  TOCYNAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT YPETYJIUPOBAaH MOJIOKEHUSIMU:

®denepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-D3 «O6 opranuzanuu
MPEAOCTABIEHUS IOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

[ToctanoBnenne IlpaButenbctBa CBepuIoBCKOM oOmactT ot 22 HOSIOps
2018 roma Ne 828-IIIT «O06 ytBepxknenun IlomoskeHuss 06 0COOEHHOCTSIX MOMAYU U
paccMOTpEeHHUs >Kajlo0 Ha pemieHus: U AceicTBus (0e37eHCTBUE) HMCIOJHUTEIBHBIX
OpraHoB TrocyaapcTBeHHOM BiacTH CBepIIOBCKOM 007acTH, MPEIOCTaBIISIONINX
rOCYAapCTBEHHBIE YCIYTH, UX JOJDKHOCTHBIX JIML, TOCYJAPCTBEHHBIX I'PAKIAHCKHUX
CIIy’KalllUX HWCIOJHUTENIbHBIX OPraHoB TocyldapcTBEHHOW Biactu CBepAIOBCKON

o0nacTH, MIPEAOCTABISIOIINX rOCyJ1apCTBEHHBIE YCIIYTH,
a TAaK)KE HA PELICHUS U ACUCTBUS (GezneiicTBUE) MHOTO(YHKIIMOHATBHOTO
LIEHTpA IIPENOCTABIICHNUS roCyAapCTBEHHBIX U MYHULUTATBHBIX yCIIyT

1 €ro pabOTHUKOBY.

1123. Tlomnas uH(oOpMaIysg O MOPSAKE MOAAYM M PACCMOTPEHUU KATOOBI
Ha pelIeHusT W JeHCTBUS (Oe3meiicTBHE)  MYHHUITUTIATBHOTO apxuBa,
MPEIOCTABISAIONIETO  MYHHUIIMNAIBHYIO  yCIyTy, €ro  JODKHOCTHBIX  JIHII,
MYHUITUTIATBHBIX ~CIIYXaIllMX | paOOTHUKOB, a TaKXKe peUIeHUus W JeHCTBUA


http://mfc66.ru/
http://dis.midural.ru/
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(Oe3nericTBHME) MHOTO(YHKIIMOHAILHOTO LIEHTPa MPEAOCTaBICHUS TOCYJapCTBEHHBIX
U MyHUIMIIQTbHBIX ~ YCIYr,  DPaOOTHUKOB  MHOTO(QYHKLIHMOHAJBHOTO  IIEHTpPA
IPEOCTaBICHUS TOCYJapCTBEHHBIX ¥ MyHULIMTAIBHBIX YCIYT pa3MelleHa B pa3Jiene
«dononuutensHas uHpopManus» Ha EauHOM TmopTajge  COOTBETCTBYIOUICH
myHununaabHou yeayru (https://www.gosuslugi.ru).



